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Location of St. Cloud Technical and Community College: 1540 Northway Drive, St. Cloud, MN 56303
(320) 308-5000 or 1-800-222-1009 or www.sctcc.edu.

The Admissions is located in the northwest section of the Northway Building. Parking is available in Lot C adjacent to
Northway Drive.

Driving Directions:

From the southeast on 1-94, take the St. Augusta exit #171, travel Country Road 75 north approximately 1 mile to Clearwater
Road. Turn right and follow Clearwater Road until it becomes Ninth Avenue, which will take you through the city to our
campus.

From the west on 1-94, take the Highway 15 exit, then follow Highway 15 north to 12th Street. Turn right and follow 12th
Street east until you reach Northway Drive. Follow Northway Drive to our campus.

From the north on Highway 10, take the Highway 15 exit. Take the Benton Drive exit, turn left on Benton Drive through
Sauk Rapids. Turn right at 2nd Street North, go across the Mississippi River bridge, continue straight ahead on Ninth Avenue
to our campus.

From south on Highway 10 or the east on Highway 23, at the cloverleaf follow Highway 23 West/Division Street to the
Ninth Avenue North exit. Turn right and follow Ninth Avenue North to our campus.

From the south on Highway 15 or southwest Highway 23, follow Highway 15 north to 12th Street. Turn right and follow
12th Street east until you reach Northway Drive. Follow Northway Drive to our campus.
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(GENERAL INFORMATION

College Overview

As a highly recognized institution of technical programs and applied learning, St. Cloud Technical and Community
College (SCTCC) is one of the fastest growing two-year colleges within the Minnesota State Colleges and Universi-
ties system. Located in an urban area with a population of approximately 68,000, just one hour north of the Minne-
apolis/St. Paul metro area, SCTCC is the second largest higher education institution in the St. Cloud area.

St. Cloud Technical and Community College was founded in 1948 as a vocational-technical institute and was part of
the local school district. In 1966, the College moved from the high school to its present location on Northway Drive.
The North Central Association of Colleges and Schools accredited the college in 1985. In 1995, the college became a
member of the newly-formed Minnesota State Colleges and Universities system. In 2010 SCTCC became a compre-
hensive technical and community college.

SCTCC offers 46 majors with over 90 certificate, diploma or degree options that can be completed in two years or
less. The College serves over 6,000 students per year with 80% of the student population drawn from the five-coun-
ty central Minnesota area. Committed to delivering an education that works, the college’s primary goal is to prepare
students for transfer or a rewarding career. Over the last decade approximately 95% of SCTCC graduates have found
employment in their area of study.

Mission
St. Cloud Technical and Community College prepares students for lifelong learning by providing career, technical
and transferable education.

Vision
St. Cloud Technical and Community College is the college of choice for quality career, technical and transferable
education, focused on highly-skilled employment and lifelong learning opportunities.

Core Values

« Student success through collaboration and cooperation

« A friendly, respectful, enthusiastic, safe, and diverse atmosphere
« Student-centered from prospect through alumni

« Staff development and success

A team oriented environment

« Relationships with industry and the community

« Quality and continuous improvement

« Innovation, creativity, and flexibility

« Contextual and technologically driven learning

College Outcomes

« Demonstrate Personal and Social Accountability

Students will develop a sense of personal and professional responsibility by incorporating values into ethical
decision-making.

* Think Critically
Through consideration of multiple perspectives, students will clarify, analyze, and develop methods that are useful
for solving problems and complex issues to make valid, relevant, and informed decisions.

« Communicate Effectively
Students will use appropriate processes to demonstrate effective communications in a variety of contexts and formats
including listening, reading, speaking, and writing.



College Outcomes (continued)

 Understand Social & Global Perspectives
Students will demonstrate a global perspective and identify the key components of social responsibility in their
profession, their community, and in the rapidly changing world.

* Apply Knowledge

Students will demonstrate knowledge and skills through interdisciplinary application of concepts and constructs.
Application of knowledge takes place through student participation in experiences across all disciplines, which
includes practice and demonstration to adapt intellectually and to develop workplace readiness.

Equal Opportunity:

St. Cloud Technical and Community College is committed to providing equal education and employment
opportunities to all persons regardless of race, color, creed, sex, age, religion, marital status, sexual orientation/
affectional preference, national origin, mental or physical disability, status with regard to public assistance or any
other group or class against which discrimination is prohibited by State or Federal law. Further, the college will not
tolerate acts of sexual harassment/assault within its area of jurisdiction.

St. Cloud Technical and Community College will continue to remain in full compliance with: Title IX of the
Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, the Americans with Disabilities
Act of 1990 and the 1992 Crime Bill. Inquiries, complaints or grievances concerning the application of affirmative
action, equal opportunity or Title IX at SCTCC should be referred to the affirmative action officer, Deb Holstad,
located in office 1-402, or by telephone at (320) 308-3227, or student affirmative action officer Missy Majerus

at (320) 308-5922. Inquiries about services offered under Section 504 of the Rehabilitation Act of 1973 or the
Americans with Disabilities Act of 1990 should be referred to the Director of Academic Foundations, Kerby Plante,
who is located in office 1-112, or by telephone at (320) 308-5920, or (320) 308-5988 (TTY).

This publication is available in accessible formats upon request by calling Kerby Plante at (320) 308-5920. TTY
users please call MN Relay Service at 711 to contact the college.



A CCREDITATIONS

St. Cloud Technical and Community College is accredited by
The Higher Learning Commission
30 North LaSalle Street, Suite 2400
Chicago, IL 60602
www.hlcommission.org

In addition to institutional accreditation, all programs offered at St. Cloud Technical and Community College are approved
by the Minnesota State Colleges and Universities System. The following programs are accredited, licensed or approved by
national, state or program specific agencies.

Automotive Service, Auto Body Repair and Medium/Heavy Truck are accredited by the National Automotive
Technician Education Foundation (NATEF), 101 Blue Seal Drive, Suite 101, Leesburg, VA 20175. Telephone:
(703) 669-6650.

Cardiovascular Technology is accredited by the Commission on Accreditation of Allied Health Education Programs
(CAAHEP), 1361 Park Street, Clearwater, FL 33756. Telephone: (727) 210-2350 Fax: (727) 210-2350, web site:
www.caahep.org and Joint Review Committee on Education in Cardiovascular Technology (JRC-CVT), 1449 Hill Street,
Whitinsville, MA 01588-1032. Telephone: (978) 456-5594 www.jrccvt.org.

Dental Assisting is accredited by the Commission on Dental Accreditation. The Commission is a specialized accrediting
body recognized by the United States Department of Education. The Commission on Dental Accreditation can be con-
tacted at (312) 440-4563 or at 211 East Chicago Avenue, Chicago, IL 60611. The Commission’s web site is
www.ada.org/en/coda.

Dental Hygiene is accredited by the Commission on Dental Accreditation. The Commission is a specialized accrediting
body recognized by the United States Department of Education. The Commission on Dental Accreditation can be con-
tacted at (312) 440-4653 or at 211 East Chicago Avenue, Chicago, IL 60611. The Commission’s web address is:
www.ada.org/en/coda.

Diagnostic Medical Sonography Generalist is accredited by the Commission on Accreditation of Allied Health
Education Programs (CAAHEP), 1361 Park Street, Clearwater, FL 33756. Telephone: (727) 210-2350 Fax: (727) 210-
2350. www.caahep.org and Joint Review Committee on Education in Diagnostic Medical Sonography, 6021 University
Blvd, Suite 500, Ellicott City, MO 21043. Telephone: (443) 973-3257. Fax: (866) 738-3444. www.jrcdms.org

Electrical Construction Technology is certified by the Minnesota Department of Labor and Industry, 443 Lafayette Road
N, St Paul, MN 55155, Telephone: (651) 284-5005.

Emergency Medical Services (EMS) courses are approved by the Minnesota Emergency Medical Services Regulatory
Board (EMSRB) to teach Emergency Medical Responder (EMR) and Emergency Medical Technician (EMT) initial and
refresher courses. The cardiopulmonary resuscitation (CPR) and first aid courses are conducted through the American
Heart Association and National Safety Council standards. EMSRB, 2829 University Avenue SE, Suite 310, Minneapolis,
MN 55414,

Energy Technical Specialist — Nuclear is certified by the Nuclear Energy Institute, 1201 F St. NW, Suite 1100,
Washington, DC 20004-1218, Phone (202) 739-8000, Fax (202) 785-4019. www.nei.org/

Health Information Technology is accredited by the Commission on Accreditation for Health Informatics and
Information Management Education (CAHIIM), 223 North Michigan Avenue, 21st Floor, Chicago, IL 60601-5800.
Telephone: (312) 223-1100. www.cahiim.org.



Associate Degree Nursing (ADN) is approved by the Minnesota State Board of Nursing. State of Minnesota Board of
Nursing, 2829 University Avenue SE, 2nd floor, Minneapolis, MN 55414-3253. Telephone: (612) 617-2270 or

(888) 234-2690.

Nursing Assistant is approved by the Minnesota Department of Health, 85 East Seventh Place, Suite 300, P.O. Box 64501,
St. Paul, MN 55164-0501. Telephone: (651) 215-8705.

Paramedicine is approved by the Minnesota Emergency Medical Services Regulatory Board (EMSRB) and nationally
accredited by the “Committee on Accreditation of Educational Programs for the EMS Professions” (COAEMSP), Suite 111-
312, 8301 Lakeview Parkway, Rowlett, TX 75088. Telephone: (214) 703-8445. Fax (214) 703-8992 and Commission on
Accreditation of Allied Health Education Programs (CAAHEP), 1361 Park Street, Clearwater, FL 33756. Telephone:

(727) 210-2350. Fax: (727) 210-2350. www.caahep.org

Practical Nursing is approved by the Minnesota State Board of Nursing. State of Minnesota Board of Nursing, 2829
University Avenue SE, #200, Minneapolis, MN 55414-3253. Telephone: (612) 317-3000 or (888) 234-2690. The program
is accredited by the Accreditation Commission for Education in Nursing (ACEN). ACEN, 3343 Peachtree Road NE, Suite
850, Atlanta, GA 30326. Telephone: (404)-975-5000.

Surgical Technology is accredited by Commission on Accreditation of Allied Health Education Programs (CAAHEP), 1361
Park Street, Clearwater, FL 33756. Telephone: (727) 210-2350. Fax: (727) 210-2350. www.caahep.org and Accreditation
Review Council on Education in Surgical Technology and Surgical Assisting (ARC-STSA), 6 West Dry Creek Circle, Suite
110, Littleton, CO 80120. Phone: (303) 694-9262. Fax: (303) 741-3655.

Water Environmental Technologies is certified by the Minnesota Department of Health and the Minnesota Pollution
Control Agency, 520 Lafayette Road, St. Paul, MN 55155-4194. Telephone: (651) 296-6300.



ADMISSIONS

ADMISSIONS PoLicy

St. Cloud Technical and Community College grants admission
to all persons 16 years of age or older regardless of race, creed,
color, veterans status, religion, gender, physical ability, age,
national origin, marital status, sexual orientation, or public
assistance status. Admission to courses is based on meeting
validated course prerequisites.

Lack of English skills should not be a barrier to admission

or participation. In order to eliminate barriers appropriate
measures are taken to assess each student’s ability to participate
and benefit through placement testing and advising. Based on
the assessment and advising, students are then provided with
campus services or a referral to community services to be better
prepared for successful participation.

Applications are taken beginning the third Tuesday in
September, one year prior to the start of fall semester. The
college has a rolling admission policy; meaning that applications
are acted upon and students are notified of admission generally
within 14 days of the receipt of all application materials.

Once admitted to SCTCC, students may enroll in any course

or program as long as individual course pre-requisites are met
and space for effective instruction is available. The college

will guide a student’s enrollment based on academic skills
assessments, interviews, previous achievement and other criteria
as explained in this section.

Admission to the college does not guarantee admission to
college-level courses or a desired major. Students applying for
programs with selective admissions criteria may be required

to complete pre-requisite courses and/or take additional tests
prior to admission. Students who do not meet the standards for
admission into a certain program may enroll in college readiness
courses designed to help them meet program qualifications.

Priority will be given to completed applications received at
least four weeks prior to the first day of class. The college will
process applications until operating at capacity.

If you have been arrested, charged or convicted of any criminal
offense, you should investigate the impact that the arrest, charge
or conviction may have on your chances of employment in the
field you intend to study or on your chances to obtain federal,
state, and other higher education financial aid.

ADMISSIONS PROCEDURES
Students pursuing a degree, diploma or certificate must complete
the following admission requirements.:

1. Submit an SCTCC Application
Available from the SCTCC Admissions Office, online at
www.sctcc.edu/application or in most high school guidance
offices.

2. Pay a $20 Non-refundable Application Fee
Online payment is accepted with a credit card when
completing the online application. If mailing a paper
version of the application, please include the $20 fee with
the application. Students who have previously paid the
application fee at SCTCC are exempt from payment.

3. Transcripts
Transcripts are not required for admission to the college but
may be submitted if you wish to provide a record of your
ACT, SAT or MCA scores. Students with ACT, SAT or MCA
scores may be exempt from portions of the course placement
testing requirement.

High school transcripts may be required to verify high
school graduation for financial aid purposes. Official col-
lege transcripts are required from students with previous
college level course work when transferring credits. Official
non Minnesota State transcripts must be sent directly from
the previous college in a sealed envelope. Minnesota State
transcripts can be obtained electronically by SCTCC, but the
Admissions Office must be aware that the student has previ-
ously attended a Minnesota State college.

Students with transcripts issued from any country outside

of the United States will be required to have their tran-

scripts evaluated by organizations affiliated with National
Association of Credential Evaluation Services (NACES).
Information can be found at naces.org/members.htm/. The
student will incur any costs associated with having the evalu-
ation completed. For college transcript evaluations, it is
recommended that students request a course by course evalua-
tion. Students who cannot provide proof of high school gradu-
ation may be eligible for Admission, but may not receive
financial aid.

Students Suspended from Other Institutions

(See Minnesota State Policy 3.4)

Students on academic suspension from a Minnesota State
College or University shall not be admitted to St. Cloud
Technical and Community College during the term of that
suspension unless they demonstrate potential for being
successful in the particular program to which they apply.

Any student who left his/her previous college on academic
suspension must complete the admissions appeal process to be



considered for admission.

Any student who left his/her previous college on academic
suspension and is subsequently accepted to SCTCC will be
accepted on warning (whether or not their suspension period
has ended or an appeal has been approved). If suspension date
and reinstatement dates are posted, those are the dates that will
be used. For Minnesota State colleges, it will be assumed that
academic suspensions will be posted. If a suspension is posted,
but reinstatement date is not noted, eligibility for reinstatement
will be considered to be one year.

Students who have been suspended or expelled for disciplinary
reasons from any postsecondary institution may be denied
admission to a Minnesota State college or university.

Background Check for Health Programs

State law requires that any person who intends to provide
services that involve direct contact with patients and residents at
a health care facility have a background check provided by the
state of Minnesota.

An individual who is disqualified as a result of a background
check has the right to request reconsideration of the
disqualification. It is the responsibility of the student to request
reconsideration by the Commissioner of Health. An applicant is
considered to be disqualified during the reconsideration process.
A student who has any restriction will not be sent to a clinical
site. Please see individual program handbooks for special
procedures.

Impact of Criminal Records

Students who have been arrested, charged or convicted of any
criminal offense, should investigate the impact that the arrest,
charge or conviction may have on their chances of employment
in the field they intend to study or on their chances to obtain
federal, state, and other higher education financial aid.

Unpaid Balance at Previous Institution

(See Minnesota State Policy 3.4)

Students who have an unpaid balance at another system college
or university shall not be allowed to register for courses at
SCTCC.

INTERNATIONAL STUDENT ADMISSION

PROCEDURES
International student applicants must submit the following mate-
rials and information:

1.  Acompleted international student application form
available from the Admissions Office or online at
www.sctcc.edu/international-students.

A $20 non-refundable application fee.
3. Students with transcripts issued from any country

outside of the United States will be required to have their
transcripts evaluated by organizations affiliated with
National Association of Credential Evaluation Services
(NACES). Information can be found at
naces.org/members.htm/. The student will incur any costs
associated with having the evaluation completed. For
college transcript evaluations, it is recommended that
students request a course by course evaluation. Students
must provide proof of high school graduation.

4. Acompleted Confidential Financial Information Form
and Affidavit of Financial Support including bank
statements.

5. Proof of English Proficiency, if English is a second
language (TOEFL, Michigan or college transcripts
demonstrating a satisfactory level of English proficiency).

6.  Health insurance must be purchased through the College
upon enrollment.

VISITING AND NON-DEGREE SEEKING

STUDENT ADMISSION

Persons who are interested in registering for selected courses,
but are not interested in pursuing a diploma or degree at
SCTCC, are designated by the College as visiting and non-
degree seeking students. These students are not required

to complete the usual application or to submit high school
transcripts, but must meet course placement or pre-requisite
requirements. Students should consider declaring a major
once they have completed 16 credits. Contact Records and
Registration for additional information at (320) 308-5075.

TRANSFER STUDENT ADMISSIONS

To apply as a transfer student, 12 quarter or 8 semester credits
must have been completed with a passing grade at a regionally
or nationally accredited college-level institution. Students
who have earned less than 12 quarter or 8 semester credits
should apply as a first year student.

Students who have earned college credits only through post
secondary enrollment option (PSEO) should apply as a first
year student. Applicants must submit:

1.  Acompleted college application form. Questions
concerning availability of program openings should be
directed to the Admissions Office.

2. A$20 non-refundable application fee attached to the
application form.

3. An official academic transcript from each previously
attended college or university must be on file. The
College can access and obtain most Minnesota State
transcripts electronically. The student must arrange to
have any non-Minnesota State transcripts sent to the
College.



Transcripts are official only when recorded on the transcript
form and sent directly from the sending institution to SCTCC or
accessed through e-transcript. Transcripts mailed or presented
by the student cannot be used for transfer.

HiGH ScHOOL OPTIONS

Articulated College Credit

SCTCC works with area high school teachers to align select high
school courses with college courses. This alignment is evidenced
by a signed articulation agreement between the institutions.
Students who achieve a grade of B or higher in the course and
are approved by the high school teacher will be issued a Record
of Articulated College Credit. Students must print their Re-

cord of Articulated College Credit and present it to the SCTCC
Registration Office for review. Students and teachers can access
articulated college credit information at ctecreditmn.com/.

Acceptance of Articulation Agreements

Non-Member Districts

St. Cloud Technical and Community College will consider
accepting articulated college credit from other Minnesota
articulated college credit consortia. The student must submit a
Record of Articulated College Credit. The Registrar will review
the record to determine if the content is applicable to an SCTCC
course and will then forward to the appropriate faculty member
for approval. Records and Registration will contact the student
with the results of the review.

DISCOVERY ACADEMY

Discovery Academy is an opportunity for high school students
to take college courses. The courses are taught in various
cooperating high schools throughout the region. The courses
are posted in the high school course catalog and interested
students register through their high school guidance counselor.
Occasionally a course is offered in a neighboring school district
and students will need to travel to the site to participate. Most
courses are taught by a high school teacher — a few courses
are taught by college faculty. More information is available at
www.sctcc.edu/discovery-academy.

Courses available in 2017-18 may include:
Health:

Emergency Medical Responder
Automotive:

Engine Performance

Steering and Suspension

Brakes

Electrical/Electronic Systems
Welding:

Thermal Welding & Cutting Processes

Print Reading & Math Applications

Arc Welding Processes

10

If you would like more information about these courses, where
they are offered, and how to apply, please contact St. Cloud
Technical and Community College at (320) 308-5359.

Post SECONDARY ENROLLMENT OPTION (PSEO)
Students wishing to attend SCTCC utilizing the PSEO program
must submit a completed college application, Notice of Student
Registration (NOSR) form, and a high school transcript by

the application deadline (Fall Semester, June 1, and Spring
Semester, November 1). Students must also schedule an
appointment for ACCUPLACER testing and a meeting with the
PSEO coordinator at SCTCC to discuss procedures and social
aspects of using the program.

Who is Eligible for PSEO?
Students need to meet prerequisite requirements for the course. The
college or university makes the final determination on a student’s
readiness.
« High school seniors must be in the upper one-half of their
class or score at or above the 50th percentile on the ACT or
SAT.
« Juniors must be in the upper one-third of their class or score
at or above the 70th percentile on a test, such as the ACT or
SAT.
« Sophomores may enroll in a career or technical education
course at a Minnesota State college or university if they have
attained a passing score or met the 8th grade standard on the
8th grade Minnesota Comprehensive Assessment in reading
and meet other course prerequisites or course enrollment
standards established by the college. These standards include
but are not limited to assessment test scores, program
admission or other requirements.
« If a sophomore receives a grade of C or better in the course,
the student shall be allowed to take additional career or
technical education courses in subsequent terms.
* A student who first enrolls under this provision while in 10th
grade and wishes to enroll in general education courses as an
11th or 12th grade student must take the system Assessment
for Course Placement and achieve the required scores prior to
enrollment.
« Campuses may require eligible 10th grade PSEO students
who wish to enroll in a career and technical course to meet
with a college advisor.
« Colleges and universities may admit students based on other
documentation of ability to perform college-level work.

There is a $10 charge to retake the Accuplacer test. If testing
accommodations are needed, documentation of disability is
required in advance. Testing with accommaodations is often
scheduled individually.

If test scores are not achieved, college readiness courses may

be required to prepare for the identified classes. The Post
Secondary Enrollment Options program does not cover tuition or
book costs for college readiness courses. Students are required to
pay tuition and book costs of college readiness courses.



To complete an application to the College, PSEO students must
submit a completed SCTCC Graduation Plan. PSEO students are
accepted to courses and majors on a space available basis. Some
courses may be blocked from PSEO student enroliment.

Students will need to meet each semester with their PSEO
advisor to select courses and to provide a PSEO notice of student
registration.

PSEO Books

The costs of books and tuition will be covered by the PSEO
program. PSEO students are not charged fees for the use of books.
However, the books are the property of the college and must be
returned to the college book store by the last day of finals week
each semester or the student will be required to make payment for
the books. PSEO students withdrawing from the college should
return their books immediately. Books will be available to PSEO
students prior to the start of the semester. PSEO students will
need a book authorization form to obtain their books. The form is
available at admissions.

PSEO Parking

PSEO students are personally responsible to pay a $3 per credit
fee to park on campus. The parking fee is due by the beginning

of each semester; paid at the Financial Services Office. A parking
permit will be issued at the time of payment. PSEO students
electing not to park on campus may have the parking fee waived
by stopping by the Financial Services Office. Parking fees must be
paid or waived prior to obtaining books.

PSEO Academic Requirements

PSEO students must maintain a cumulative GPA of 2.0 or better
(C average). If a PSEO student’s GPA falls below 2.0 the student
will be ineligible to continue PSEO enrollment for one semester
immediately following the occurrence. In addition, the student
will be placed on Academic Warning with the College and will be
required to meet with a counselor to form an Academic Success
Plan prior to registration for another semester. A copy of PSEO
students’ class schedules and grades for those classes are sent to
the students’ high school each semester.

Students requesting supplemental support services may access
2.5 hours a week of supportive instruction. If additional
accommodations are required the school district and the College
will negotiate for the provision of services. Contact the PSEO
coordinator for specific information.

For PSEO state statute, refer to MN Statute 124D.09.

IMMUNIZATION POLICY

Minnesota Law (MS 135A.14) requires that all students born
after 1956 and enrolled in a public or private postsecondary
school in Minnesota must provide evidence of immunization for
measles, rubella, mumps, diphtheria, and tetanus. Students
graduating from a Minnesota high school after 1997 are not
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required to provide documentation.

Forms for this purpose and additional information are available
from the Admissions Office. Students may also submit
immunization records maintained by their high school or health
care provider. Proof of immunization must be received no later
than the 45th day of the term, or the student will not be allowed
to register for subsequent terms.

MINNESOTA STATE RESIDENCY

(Minnesota State Policy 2.2 and M.S. 135A.031, shd2.)
Students may establish eligibility for in-state tuition by
demonstrating domicile in Minnesota before the beginning of
any term. Students must have resided in Minnesota for at least
one calendar year immediately prior to applying for in-state
tuition. Residence in Minnesota must not be for educational
purposes. Students must provide sufficient evidence of
domicile. Resident Tuition Classification Request forms are
available in the Admissions Office. Requests submitted without
documentation will be returned to the student unprocessed.
Students will receive a written response by mail within 30 days
of their request.

SECURITY AND CRIME REPORTING

Campus security and safety is a high priority at SCTCC.
Providing students with a safe environment in which to learn
and keeping students, parents and employees well informed
about campus security is important to the College. SCTCC
complies with the collection and reporting of all campus crime
as per the requirements of the Crime Awareness and Campus
Security Act of 1990 (Clery Act). Copies of this report are
available through the Admissions Office or via the college’s
website at www.sctcc.edu/safety.




ACADEMIC POLICIES

ABILITY TO BENEFIT PoLICY (ATB)

Students who do not possess a high school diploma or GED cer-
tificate will not be eligible to receive financial aid. The ATB is a
standardized, federally approved test. Persons who do not have
a high school diploma or GED may take the Accuplacer test at
St. Cloud Technical and Community College to determine their
ability to benefit from instruction. This policy does not restrict
a student from enrolling in programs at St. Cloud Technical and
Community College, but does apply to receiving financial aid.
For more information, please contact the Admissions Office at
(320) 308-5089.

ACADEMIC FORGIVENESS

Academic Forgiveness may only be granted once and is limited
to St. Cloud Technical and Community College coursework.
Students who have earned a cumulative grade point average of
less than 2.0 may have the grades earned during that period of
attendance forgiven. A student seeking academic forgiveness:
« May not be enrolled at St. Cloud Technical and Community
College for at least three years prior to re-enrollment.
» Must complete one term of full-time enrollment or equiva-
lent with a grade point average of 2.0 after re-enroliment.
 Must petition for academic forgiveness.
If students meet the criteria listed above, Records and
Registration will make the following changes to the student’s
academic transcript: All D or F grades earned in courses taken
prior to the date of forgiveness will remain on the transcript, but
will no longer calculate in the GPA.

Academic Forgiveness does not extend to financial aid.

All credits and all grades attempted will be included when
determining satisfactory academic progress for financial aid
purposes.

ACADEMIC INTEGRITY

Academic dishonesty is considered a disciplinary offense under
St. Cloud Technical and Community College’s Student Code of
Conduct. Academic dishonesty is defined as the submission of
false academic records, cheating, plagiarism, altering, forging,
or misusing a college academic record, acquiring or using

test materials without faculty permission, acting alone or in
cooperation with another to falsify records or to obtain dishonest
grades, honors, or awards. Any acts of academic dishonesty will
be subject to disciplinary action and could result in sanctions as
described in the College’s Student Code of Conduct. Students
are ensured due process in academic misconduct situations.

ACADEMIC STANDING (SATISFACTORY
ACADEMIC PROGRESS)

See Minnesota State Policy 2.9 and Procedure 2.9.1
In accordance with federal and state regulations and Minnesota
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State Policy 2.9, St. Cloud Technical and Community College
monitors all credits for all students and applies the following
minimum cumulative standards of progress beginning with the
student’s first attempted credit. All students must:

» Meet or exceed a cumulative earned grade point average
(GPA) of 2.00

AND
* Meet or exceed a cumulative earned percentage of 67% of
all attempted credits.

A student who does not meet this standard will at the end of
the term be placed on academic and financial aid warning. A
success plan must be completed by students on warning status.
Students on warning who do not achieve a cumulative 2.0 GPA
and 67% completion rate during their next term of enroliment
will be suspended at the end of the term. A student on suspen-
sion is not eligible to enroll or receive financial aid.

An initial academic suspension is for a period of one regu-
lar semester (excluding summer). Any subsequent academic
suspension(s) will be for one full academic year.

Notification: Students failing to maintain the academic progress
standards listed above are notified in writing of warning or sus-
pension and the process to appeal suspension status.

Maximum time frame for financial aid recipients: Students
may continue to receive financial aid through 150% of the pub-
lished credit length of their declared program. Example: 150%
of a 60-credit AA degree equals 90 credits. Changing a major
will not extend a student’s maximum time frame.

Appeals: A student may appeal suspension or maximum time
frame based on unusual or extenuating circumstances, including
but not limited to death of a family member or student injury or
illness. Documentation must be provided to support an appeal.
The student is notified of the appeal results by letter.

Students with an approved suspension appeal are placed on pro-
bation and must meet the cumulative satisfactory academic prog-
ress standards (cum GPA of 2.00 and 67% credit completion)

or meet or exceed the term GPA of 2.5 and the term completion
rate of 100%. Probationary students failing to meet one of these
standards will at the end of the term be suspended.

Reinstatement: A student on warning status is reinstated with
academic good standing upon meeting or exceeding the mini-
mum cumulative standards of academic progress. A suspended
student may have eligibility to enroll and financial aid reinstated
only after an appeal has been approved. Neither paying for
one’s own classes nor sitting out a period of time is sufficient in



and of itself to reestablish eligibility for enrollment or financial
aid.

*View the full SCTCC Satisfactory Academic Progress Policy
at: sctcc.edu/SAP

Visit www.minnstate.edu/board/policy/209.html

*The Academic Standing Appeal Form can be found at:
www.sctce.edu/academic-standing .

AUDITING CLASSES

Students who wish to attend the class sessions of a course, but
do not wish to receive credit, must register for audit. The same
registration procedure is followed and the same tuition and fees
are charged. Students are expected to attend classes, but the tak-
ing of tests is optional. Audited courses do not affect the grade
point average. Financial aid and veterans’ benefits will not pay
for audited courses.

“Course Audit Application Forms” can be obtained from
Records and Registration and must be returned during the free
enrollment period. Students are responsible for obtaining the
required signatures. Students will not receive credit for a course
which was audited unless the course is retaken for credit.

COLLEGE READINESS ASSESSMENT

See Minnesota State Policy 3.3

St. Cloud Technical and Community College requires all
applicants, unless exempted, to complete a Minnesota State
approved academic assessment test before registering for
classes. SCTCC uses the Accuplacer test. (Students who have
taken the ACT test within three years may be exempt from
taking the Accuplacer test). This assessment must be completed
within 30 days of acceptance. Failure to take the assessment
within this time frame may result in application cancellation. A
letter and brochure about the test will be mailed at the time the
student is accepted to the college. College readiness courses
will be required of students earning scores below the minimum
standards in Reading Comprehension and Math. Students may
retest one or all parts of the test. A fee will be assessed for each
retest.

Accuplacer

Generally, students must achieve the following minimum scores
on the Accuplacer test sections to take general education or gen-
eral studies classes.
Gen. Education Gen. Studies

78 62

scores set by major

Varies by Course

Reading Comprehension
Avrithmetic
Elementary Algebra

Students applying for programs with selective admissions
criteria may be required to take additional tests. College readi-
ness courses and program prerequisites must be completed
before acceptance into programs with selective criteria.
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Placement Test Exemptions
Students wishing to be exempted from Accuplacer testing must
meet the following conditions:

» ACT reading subject area test scores of 21 or higher and ACT
mathematics subject area scores of 22 or higher will exempt
students from taking related Accuplacer sections if taken
within three years, inclusive of the current calendar year, for
reading and two years for mathematics. An official ACT
assessment College Report is required.

* MCA reading subject area test scores of 1047 or higher and
MCA mathematics subject area scores of 1150 or higher will
exempt students from taking related Accuplacer sections
if taken within five years, inclusive of the current calendar
year. An official high school transcript with MCA assessment
scores or an official MCA assessment score report is required.

» SAT reading subject area test scores of 480 or higher and
SAT mathematics subject area scores of 530 or higher will
exempt students from taking related Accuplacer sections if
taken within five years. An official SAT assessment College
Report is required.

« Students who provide official college or university transcripts
showing completion of six or more semester credits in
reading and writing intensive courses with a grade of C or
better may be exempt from taking the Reading portion of the
test. Students who have earned these credits more than ten
years ago are encouraged to take the placement test.

« Students who provide official college or university transcripts
showing completion of three or more semester credits of
Intermediate Algebra or higher may be exempt from taking
all or part of the Math portion of the test. Students who have
earned these credits more than ten years ago are encouraged
to take the placement test.

» Students who have earned 30 or more college-level technical
semester credits from a regionally accredited institution with
a cumulative GPA of 2.0 or better, within the last five years,
are exempt from taking the Reading portion of the placement
test.

Students with college credits as stated above should send a letter
requesting to be exempted and include a copy of the student’s
college transcript(s), full name, student identification number,
current mailing address, phone number, and signature to:

Assessment Center, SCTCC

1540 Northway Drive

St. Cloud, MN 56303-1240

(320) 308-6007

Students will be notified in writing only if they are exempted.
The College and programs may require additional tests.

Assessment Tests from other Colleges. Send an official copy
of the test results to the Assessment Center at the address listed
above at least five weeks prior to registration.

Testing Accommodations. Students who need accommodations
on the ACCUPLACER because of a qualifying disability should



contact the Disability Services Coordinator at 320-308-5920 or
kplante@sctcc.edu Documentation of disability will be required.
Please request accommodations prior to scheduling your test.

Appeal Procedure. Students who feel their test scores do not
accurately represent their readiness for college may appeal the
requirement of a college readiness course. To appeal a college
readiness course requirement, a student must fill out the appeal form,
available in the Admissions Office, and provide any supporting
documentation (i.e., transcripts, letters, test scores, etc.)

The form and the documentation must be returned to the
Admissions Office. The college readiness appeals will be reviewed
regularly by an appeal committee. The student will be notified in
writing of the committee’s decision.

COURSE BY ARRANGEMENT

In extreme cases of schedule conflicts or unusual course
demands, students with the approval of the academic deans may
take courses by arrangement. Students may not take previously
failed courses by arrangement.

CrepIT BY Exam (TEsT OUT)

Test-outs may be written, oral, performance based, an interview
or any combination of these. Academic advisors can supply
additional information about course requirements and specific
tests. The cost for test-out is determined annually and is
published on the test-out form. The fees must be paid in the
Financial Services Office prior to the exam. The exam fees will
not be refunded for students failing to demonstrate the necessary
competency. Credit awarded shall be noted on the official
student transcript. Test-outs are not allowed if the course has
previously been taken for credit or if the student is currently
enrolled in the course. Students must be enrolled at St. Cloud
Technical and Community College. The test out option is not
available for all courses.

CREDIT FOR PRIOR EXPERIENTIAL LEARNING

BASED ON LIFE/WORK EXPERIENCE

St. Cloud Technical and Community College students may
apply to obtain course credit based on previous relevant life/
work experience and learning. Students must document, through
a portfolio process, how they have met the learning outcomes
for a specific course. This type of credit does not apply toward
the residency requirements of a major and will be noted as

CR (credit by examination) on the college transcript. A non-
refundable fee is charged for each course for which credit is
being requested.

CreDIT LOAD

Students registered for at least 12 credits are considered full-time
students. Students registered for 9-11 credits are considered
three-quarter time students. Students registered for 6-8 credits
are considered half-time students. The maximum allowable load
without special permission is 20 credits.

Students who wish to enroll for more than the established maxi-
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mum must secure permission from their academic advisors.
Students wishing to enroll for more than 25 credits must secure
permission from their academic advisor and meet with a coun-
selor.

Students are classified according to course credits earned:
freshmen = 0 to 30, sophomore = 31 and more earned credits.

DECLARATION OF A MAJOR

To assist with educational planning, it is recommended that non-
admitted or visiting students declare a major upon completion of
16 semester credits of coursework as a resident student. Forms
to declare a major may be obtained from the Admissions Office.
Upon declaring a major, students will be assigned an academic
advisor from their program.

GRADING SYSTEM
The achievement of students is recorded using the grades listed
here:

“A” = Superior

“B” = Verygood

“C” = Average

“D” = Passing (except specified majors)
“F” = Failing

“FN”=Failure due to non-attendance
“FW”=Failure due to unofficial withdrawal
“I” = Incomplete

“IP” = In progress

“NC” = No Credit

“P” = Passing

“W” = Withdraw

“CR” = Credit by examination. The “CR” is granted to students

with advanced standing, test-out or credit by examination.
“AU” = Audit

“p~ indicates a “C” or better which means satisfactory
progress.

Grade Changes
Grade changes on all courses must be completed by the end of
the following term and approved by the academic dean.

GRADE POINT AVERAGE (GPA)

GPA is determined by adding all grade points earned and divid-
ing by the sum of all credits attempted in courses where letter
grades of A, B, C, D, or F were received. GPA is computed on
a semester and cumulative basis. A semester example is shown
below.

Grade Grade Points Credits Points
= 4.00 x = 12.00
= 3.00 x = 9.00
= 2.00 x = 8.00
= 1.00 x = 3.00
= 0.00 x = 0.00
TotaL 14 = 32.00
GPA EQUALS 32/14 = 2.28



GRADUATION REQUIREMENTS

The college Graduation Requirements Policy governs the award-
ing of certificates, diplomas and degrees and is based in part on
Minnesota State policy 3.17 Degrees, Diplomas and Certificates.
Students seeking to graduate from St. Cloud Technical and
Community College must:

« Satisfactorily complete the required curriculum.

« Earn at least 15 or 1/3 of the technical credits (whichever
is less) at SCTCC for a diploma or certificate.

« Earn 20 or more program credits at SCTCC for AAS or AS
degrees.

« Earn 20 or more credits at SCTCC for an AA degree.

 Maintain a minimum cumulative grade point average of 2.0.

« Satisfy all general and specific requirements of the college
including fulfillment of all financial obligations.

«Submit an Application for Graduation Form at least one
(1) term prior to the anticipated date of graduation.
https://webapps.sctcc.edu/online_grad/

«Petition any exceptions to program graduation requirements
by requesting course substitution using a Student Petition
form. Forms are available in the Financial Services Office.

«Participate in exit counseling if a student loan recipient.

INCOMPLETE

Students who are doing satisfactory work in a course, but cannot
complete all requirements, may receive an incomplete “1.” An
incomplete is given for reasons such as serious illness or family
illness. Documentation may be required. Incomplete grades are
assigned at the discretion of the course instructor only after the
midpoint of the course. The course instructor and the student will
develop a contract outlining the remaining work to be done. A
signed copy of this contract will be kept on file in the academic
division. Students must complete the course requirements within
one semester. Incomplete spring semester coursework must be
completed by the end of the following fall semester. Incomplete
grades that are not changed by the end of the following semester
will be changed to “F” for failure.

INTERNSHIPS, PRACTICUMS AND CLINICALS
Many majors include the opportunity for students to partici-
pate in off-campus practical work experiences. In many cases
these work experiences are required. The College may assist
the student in finding an initial placement site. The College is
not responsible for finding alternative off-campus work experi-
ence placement following a student’s termination from the initial
placement site.

Work experience includes the following:

Internships

Practicums

Supervised occupational experience, clinical, training associa-
tions, and other off-site work experiences.

PROGRAM COMPLETION OPTIONS
It is the student’s choice to earn a Certificate, Diploma, Associate
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of Applied Science (AAS) degree, Associate of Arts (AA) or
Associate of Science (AS) degree. Selecting the right option
before registering will save time and money. The following
options apply:

Certificate

Student may choose to complete a Certificate. This is the most
basic program option and requires successful completion of the
fewest number of credits. It will allow students to gain a skill
that may lead to employment.

Diploma

A Diploma is a comprehensive program with extensive technical
coursework to help develop job skills that will lead directly to
employment. Students will choose a specific area of study and
will complete their education in one or two years. The curricu-
lum also includes general studies and general education courses.
Before making a choice, students should be aware that general
studies courses do not meet the Minnesota Transfer requirements.
At the discretion of the receiving institution, these courses may
be accepted as electives. Applicants are encouraged to check

in advance if they intend to transfer to a four-year college or
university.

Associate of Applied Science Degree (AAS)

An Associate of Applied Science degree allows students to take
not only program specific courses, but their degree will also
include at least 15 credits of transferable general education
courses selected from at least three of the ten goal areas of the
Minnesota Transfer Curriculum. The general education credits
may transfer to a four-year college or university. St. Cloud
Technical and Community College has articulation agreements
with a variety of colleges and universities that will improve
transferability upon completion of the degree. All AAS degrees
will take at least two years to complete.

Associate of Science (AS)

This degree option combines technical education with at least
30 general education credits. An Associate of Science degree is
awarded upon completion of a 60 - 64 credit academic program
in scientific, technological, or other professional fields. The
Associate of Science degree requires a minimum of 30 general
education credits selected from at least six of the ten goal

areas of the Minnesota Transfer Curriculum. An Associate of
Science degree is designed to transfer in its entirety to a related
Baccalaureate program by way of an articulation agreement.

Associate of Arts (AA)

An Associate of Arts degree is awarded upon completion of
a 60-credit academic program in the liberal arts and sciences.
This includes completion of the 40-credit Minnesota Transfer
Curriculum, a wellness requirement and elective credits. It
is designed for transfer to baccalaureate degree-granting
institutions.

General Education Course Transfer
The Minnesota Transfer Curriculum is the means by which



students transfer their completed lower division general education
work at one public college or university to meet lower division
general/liberal education requirements at any public college

or university in Minnesota. For more information about the
Minnesota Transfer Curriculum, goal areas, and content visit their
website at www.mntransfer.org.

PROGRAM OPEN ENROLLMENT

Programs and courses that have seats available are open for
enrollment before the start of each semester. Some programs
require courses to be taken in sequence and starting a program
out of sequence may extend the time required to complete the
degree/diploma. Not all courses are offered every semester.

REPETITION OF COURSES

A student may repeat courses in an effort to improve their grades.
The highest grade earned will be used in calculating the student’s
grade point average (GPA). Repeating a course more than once
will result in the removal of only one previous grade from the
GPA calculation. Regardless of the grade earned, students may
only repeat a course two times.

All course attempts will remain on the student’s permanent
academic record and may affect satisfactory academic progress.

NOTE: Some majors may have more restrictive policies for
repetition of courses. Students may repeat courses at their own
discretion. However, financial aid or veteran’s assistance funding
may not be available if the repeated course has already been
completed satisfactorily.

SERVICE LEARNING

Service Learning is a type of experiential learning that engages
students in service within the community as an integrated part
of a course. Effective service learning courses involve students
in course-relevant activities in partnership with a community
organization.
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STUDENT SERVICES

ACADEMIC ADVISING CENTER

Academic advising is an integral part of a student’s educational
experience. It is an ongoing and collaborative process

between the student and advisor each semester to assist in the
development of an educational plan that is compatible with the
student’s interests, abilities, and career goals.

Some students will be assigned a faculty advisor from their
major and other students will be assigned to the advisors in the
Academic Advising Center. The Academic Advising Center can
work in partnership with faculty advisors to provide information
to all students.

Faculty advisors provide students with program specific course
selection, industry and career information, course content
information, and internship and clinical guidance.

The Academic Advising Center is available to assist students
with information regarding liberal arts courses, transfer
planning, initial advising questions, and major exploration.
The Academic Advising Center is also assigned as advisors for
students in the Associate of Arts degree, pre-health, and pre-
nursing programs.

Both faculty advisors and advisors located in the Academic
Advising Center can provide students with academic guidance
and planning, initial registration or scheduling questions, and
information about campus resources and policies.

Call (320) 308-5741 to schedule an appointment with the
Academic Advising Center. Additional information is available
at: www.sctcc.edu/advising.

CAREER SERVICES

SCTCC provides free career placement assistance to all students
and graduates. While the primary responsibility of employment
rests with the individual, the Career Center provides active sup-
port in helping both students and graduates initiate their careers.
The Career Center, located in the main building, room 1-448,
provides a variety of reference materials, career and employer
information, computers with internet access, a fax, and a tele-
phone for students and graduates use.

The professionally staffed office provides student support by:

1. Assisting students with part-time, full-time and internship
employment opportunities.

2. Assisting with personal, career-related needs including
job seeking skills, mock interviews, labor market
information, relocation assistance, job development,
and cover letter/resume development.

3. Employer development to maximize employment
opportunities for students.
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4. Planning and facilitating events that enhance career
opportunities for students, such as on-campus interviews,
employer visits, and hosting an annual job fair for SCTCC
students and graduates.

5. Following up with graduates to obtain placement data to
meet state reporting requirements and provide consumer
information to prospective students, legislators, high school
counselors, and other interested people.

For additional information and/or to review placement data

summaries by major, and listings of SCTCC graduates’ past

employers, call (320) 308-5926 or go to:
sctcc.edu/career-services.

THE MARY STANGLER CENTER FOR ACADEMIC

Success (CAS)

The Mary Stangler Center for Academic Success (CAS) offers
learner-centered tutoring services to all students enrolled at
SCTCC. The CAS is located in room 1-112 and is open from
7:30 am to 5:00 pm, Monday - Thursday and from 7:30 am to
3:00 pm on Fridays during the academic year (summer hours
vary).

The CAS’s goal is to provide academic assistance in a support-
ive setting so students may make their studies more efficient and
successful. Professional staff and peer tutors support students
with both technical and general courses through one-on-one and
small group contact. Students may drop in, schedule an appoint-
ment, or be referred by faculty, counselors, and student service
staff.

Services provided by the CAS are free to all students enrolled
at St. Cloud Technical and Community College. Tutors help by
clarifying textbook assignments, discussing ideas, and reviewing
practice problems. Tutors explain and model but do not com-
plete assignments or proofread/edit papers. Tutors for math and
writing are always on staff, while schedules for the following
additional subjects are posted inside the CAS:

e accounting

* logic

* computer programming

* basic computer courses

* physics

* ethics

« critical thinking

 spanish

 energy and electronics

Along with these core courses, students may request assistance
in nearly any other course in which they are enrolled. For
students’ convenience, the tutoring services of the CAS are
delivered mainly on a drop-in basis; however, individual tutori-



als may be scheduled for certain courses. Synchronous and
asynchronous online tutoring is also available for math, science,
and writing assignments.

The CAS also offers individual coaching on common academic
skills that students may need to brush up on or learn about.
Students work one-on-one with an academic coach to help them
sharpen their skills so they can become a better student in all of
their academic classes. Examples of areas that are included are:

» motivation towards academic goals

» performance on exams/test nervousness

* time management/organization

* general academic performance

* note taking skills

* reduction in anxiety

* reading comprehension

* memory techniques

Please visit the CAS Website (www.sctcc.edu/cas) for more
information about our services and recommended tutoring and
learning resources.

CHILD CARE

On-campus child care is available for students. Parents must
enroll their children before they are allowed to attend the child
care center. Enrollment and fee structure information may be
obtained by calling the Campus Playhouse at (320) 534-0174.
The center operates from 6:00 am to 6:00 pm. The center has a
4 star Parent Aware rating, the highest rating possible. Child care
grants may be available through the Financial Aid Office.

DISABILITY SERVICES

See Minnesota State Policy 1B.4

Disability Counseling and Services, in collaboration with the
college community provides equal educational access and
opportunity for all qualified students with disabilities to partici-
pate in St. Cloud Technical and Community College programs,
services and activities. Access means that a qualified individual
with a disability will not be excluded from participation in, or be
denied the benefits of the services, programs, or activities, nor
will the individual be subjected to discrimination.

SCTCC will provide reasonable and appropriate accommoda-
tions to qualified students with disabilities, assist students with
disabilities in self-advocacy, educate the college community
about disabilities and ensure legal compliance with state and
federal disability law as well as Minnesota State policy 1B.4.
Disability services will strive to: provide safe, confidential sup-
port services to students with disabilities; determine the impli-
cations of a student’s disability and recommend appropriate
accommodations which address the student’s needs; and encour-
age self-determination, independence and personal responsibility
for students with disabilities.
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Appropriate and reasonable academic accommodations are
determined on an individual basis. Accommodations must be
specific to the disability need. Sufficient advance notice is
required by qualified students when requesting accommoda-
tions. Some accommodations may require a 6 week notice to
arrange. In accordance with the Americans with Disabilities
Act and Amendments Act (ADAAA), accommodations will

not be provided 1) for personal daily living devices or services
even though the individual may be a qualified individual with

a disability, or 2) that result in a fundamental alteration in the
nature of a service, program or activity or in undue financial or
administrative burdens. Denial of requested accommodations
or services can be appealed by contacting the Office of the Vice
President of Academic & Student Affairs at St. Cloud Technical
and Community College.

For Further Information Please Refer to:
* Minnesota State Policy 1B.4
« St. Cloud Technical and Community College Student
Handbook
» www.sctcc.edu/disability-services

Or Contact:
Kerby Plante
KPlante@sctcc/edu
SCTCC, 1540 Northway Drive
St. Cloud, MN 56303
(320) 308-5920

DIVERSITY SERVICES/MOSAIC
Mosaic is a state-funded program that offers support services
to students of color, first generation college students and low-
income students. Following is a list of some of Mosaic’s offer-
ings.

* Mosaic Fast Track summer program for ESOL students

* Book loans

* Advising

* Financial Aid Services

« Career Counseling

* Scholarships

The goal is to attract, support, retain and celebrate all of our
students and the communities from which they come, and to
ensure a welcoming climate for teaching and learning. Contact
Admissions for more information at (320) 308-5089.

EsoOL SERVICES

In addition to offering ESOL courses, SCTCC employs two
Underreppresented/ELL Advisors to offer advising and registra-
tion support to ESOL students. Our staff support ESOL students
by offering extended advising sessions and assistance through
the admissions and registration process. Students also have
access to tutoring in the Center for Academic Success while
enrolled in their courses. More information on ESOL services is
available by contacting 320-308-5014.



HousING

The Admissions Office provides a housing list to help students
locate living quarters such as apartments, dorm rooms and single
family dwellings. St. Cloud State University and St. Cloud
Technical and Community College also have a cooperative
agreement to provide residence hall space for SCTCC students.
Contact the Admissions Office (320) 308-5089 for more
information as soon as you are accepted to St. Cloud Technical
and Community College.

LIBRARY

The Library is the College’s center for reference and research
services. The print and non-print collections are accessible
through MnPALS Plus, an integrated library catalog system;
MnLINK, the statewide virtual library; and WorldCat, a world-
wide library catalog. Inter-library loan services are available
for borrowing materials located at other libraries. Through
participation with Minitex and CMLE (Central Minnesota
Libraries Exchange), access and delivery of materials is
provided free to library users.

EBSCO eBooks, an extensive electronic book collection, can be
accessed and read online while on or off-campus. The electronic
subscription databases contain thousands of full-text articles

and abstracts from journals, magazines and newspapers, with
coverage extending throughout the disciplines.

The library provides an inviting environment for research, quiet
or group study, and leisurely reading. It has individual and
group study rooms, comfortable seating, study carrels, computer
stations, equipment for video viewing, a photocopier, printers,
laptop drop stations, and wireless computer capability.

Fall and Spring Hours:

Monday - Thursday: 8:00 a.m. to 7:00 p.m.

Friday: 8:00 a.m. to 4:00 p.m.

Summer Hours:

Monday - Thursday: 8:00 a.m. to 4:00 p.m.

Friday: Closed

Closed Saturday, Sunday, and Holidays

Library tours, classroom presentations, and individual research
assistance are available upon request. To access library website,
go to www.sctcc.edu/library.

STUDENT IDENTIFICATION CARD

The SCTCC Cyclone Card Office (room 1-131A) dispenses
student IDs. Student ID cards serve a dual purpose. Used for
“Cyclone Cash,” your SCTCC ID card comes with a stored-
value account which you may use to make purchases throughout
the campus. The card can be used as a debit card if it is associ-
ated with US Bank. This is an optional service available to stu-
dents.
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As your official student ID, it’s also your access to Learning
Resources Center material, Student Health Services, off-campus
recreational facilities, and a variety of other products and ser-
vices that offer student discounts.

STUDENT LIFE/SPORTS/RECREATION

The Student Senate and the Student Activities Coordinator are
located in the Student Center. Information about recreational
and extra-curricular activities is available in the Student Center.
Sports available to students include: women’s volleyball,
women’s basketball, men’s basketball, men’s baseball, and
women’s softball.

Additional information on student life can be found in the
Student Handbook. www.sctcc.edu/student-handbook.

STUDENT RIGHTS, RESPONSIBILITIES AND

Conbpucr

St. Cloud Technical and Community College is committed to

the creation and maintenance of an academic community which
fosters the intellectual, personal, social and ethical development
of its students. The College expects that each student will obey
the laws enacted by federal, state and local government. In
addition, there are certain rules and regulations governing student
conduct which have been established by St. Cloud Technical

and Community College and the Minnesota State Colleges and
Universities Board of Trustees (Minnesota State).

A number of offenses are defined by the St. Cloud Technical and
Community College Student Code of Conduct as disciplinary by
the College. They include violations that range from academic
violations to disruptive conduct. The College reserves the right
to review student behavior that occurs off campus if the behavior
violates college policy and is of principle interest regarding the
College.

The College is committed to due process in investigating
complaints of conduct violations. Where students are found to
be responsible for code violations, a variety of sanctions may be
applied by the conduct officer. Sanctions may include anything
from warning up to and including suspension from the college.

The entire Student Code of Conduct is included in the Student
Handbook, and on-line at www.sctcc.edu/student-handbook. It
is important for students to familiarize themselves with it.

TRIO - STUDENT SUPPORT SERVICES
TRIO-SSS is a federally funded student support program that
offers a variety of free academic services for:
« income eligible students,
« students with disabilities,
« first generation college students whose parents do not have a
baccalaureate degree.



TRIO staff help students graduate successfully by:
» developing academic and career plans,
* providing academic advising,
* preparing new students for a successful college experience
through the Summer Institute, and arranging peer and group
tutoring/mentoring for students’ academic success.

See the Student Handbook for a complete listing of TRIO
programs and supplemental support services for students with
disabilities.

VETERANS RESOURCE CENTER

The Veterans Resource Center is a place where students can
come with questions about a variety of subjects pertaining to
his/her benefits as a veteran or a dependent of a veteran. It
is located in room 1-133. The Veterans Resource center is
typically staffed by the MDVA Central Regional Coordinator
three days a week. There are also several student employees
in the Veterans Resource Center. In order to best respond

to our veterans and military personnel needs, appointments
are available to meet with the MDVA Central Regional
Coordinator. If you have questions about your eligibility for
benefits please contact us.

Laura Lamb

Central Regional Coordinator

MDVA Higher Education Veterans Program
Cell: (320) 493-8153

Email: laura.lamb@state.mn.us

Anita Baugh

VA Certifying Official
Phone: (320 )308-5936
Email: abaugh@sctcc.edu

The staff in this office can help you understand your education
benefits including:

Federal Tuition Assistance

Gl Bill Kicker

MN Gl Bill

Montgomery Gl Bill

Post 9/11 Gl Bill

Scholarships and Grants

State Tuition Reimbursement
Student Loan Repayment Program
Survivor Education Benefits

VA Education Programs

Students may also receive help with other VA programs, Tri-
Care Insurance, military and retirement pay, family assistance,
personal finance and budgeting, and veteran’s employment.
Many resources are available.
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The Veterans Resource Center is partnered with many other
agencies, including:

The Department of Defense

The Veterans Administration

MN Family Programs

The American Legion/S.A. L./\eterans of Foreign Wars,

D.AV.

Goodwill/Easter Seals

sctcc.edu/veterans-services




FINANCIAL AID

FINANCIAL AID

The student’s family has the primary responsibility to pay for

an education. Financial Aid is intended to supplement the
difference between the cost of education and the expected family
contributions. Several financial aid programs are available to
help you meet your educational expenses. The Financial Services
Office can help you determine the financial aid programs for
which you are eligible.

To be eligible for financial aid, students must meet the
requirements detailed on the Free Application for Federal
Student Aid (FAFSA), enroll as a student working toward

a degree or certificate in an eligible program and maintain
satisfactory academic progress. The Academic Standing and
Financial Aid Satisfactory Academic Progress Policy can be
found at www.sctcc.edu/academic-standing. The Financial
Services Office determines your eligibility by applying federal
guidelines.

STEPS TO RECEIVE FINANCIAL AID

Apply for admission to an eligible program at St. Cloud
Technical and Community College. Only students accepted into
an eligible program are eligible for financial aid.

¢ You will need a PIN number to electronically sign your
federal financial aid application. To apply for a PIN, go to
www.pin.ed.gov. Parents may also apply for a PIN.

* Complete the federal financial aid application, which is also
called the Free Application for Federal Student Aid (FAFSA).
You can complete the FAFSA on-line at www.fafsa.gov.

A paper form is also available at St. Cloud Technical and
Community College (SCTCC). The college code for SCTCC
is 005534. It takes approximately two weeks to process the on-
line application and four weeks to process the paper version.

» After all documentation is received by SCTCC, you will be sent
an award notification. Your notification will include the grants
and some of the student loan eligibility for which you qualify.

* Separate applications are required for student loans, work study,
and the child care grant program. Your award notification will
direct you when and where to apply for these funds.

DISBURSEMENT

Financial aid, including scholarships, grants, work study and
loans, disburse 2 weeks after the start of each semester. At that
point, financial aid first pays off all tuition and fees the student
owes the college; then, if there are funds left over, an overage
check is available for the student. Excess aid can be paid to the
student via direct deposit or check. Most financial aid awards
are split evenly between fall and spring semester, except work
study earnings, which are paid to the student worker every two
weeks.

Financial Aid will only be paid for courses actually attended. If

21

a student registers for a course, then drops the course during the
college add/drop period or before the course obligation date,
financial aid must be returned for that dropped course.

Summer financial aid will be processed separately.

In order to qualify for a MN State Grant, the student’s Free
Application for Federal Student Aid (FAFSA) must be received
by the Federal Processor no later than 30 days after the start of
the term. Students whose FAFSA data is received by the Federal
Processor after that date will be ineligible for MN State Grants
for the term.

TYPES OF FINANCIAL AID

GRANTS

Grants are gift aid which you do not have to pay back.

Federal Pell Grant

Undergraduate students may apply for the Federal Pell grant
by completing the Free Application for Federal Student Aid
(FAFSA).

Federal Supplemental Educational Opportunity Grant
(FSEOG)

This federal program is designed for students who have excep-
tional financial need. Students must be Pell eligible.

Minnesota Grant

This is a grant for Minnesota residents who are attending an
accredited post-secondary institution.

Post-Secondary Child Care Grant

This is a grant for Minnesota residents to help offset the cost of
daycare to attend college.

Miscellaneous Scholarships

A scholarship is money that does not need to be repaid.
Scholarships are made possible through the generosity of private
parties. A list of various scholarship resources can be found at
www.sctcc.edu/scholarships.

WORK-STUDY

Work-study is employment for students both on and off campus.
Pay is determined in accordance with the minimum wage laws.
These programs provide for up to 20 hours of employment per
week. Total work-study earnings are limited and based on need
as determined by the FAFSA application.

LOANS

Loans are financial aid that must be paid back with interest.

William D. Ford Federal Direct Loan Programs:
Subsidized
A federally subsidized, low-interest student loan, funded by the



federal government and awarded on the basis of financial need.
The federal government pays the interest on subsidized loans,
while borrowers are enrolled at an eligible school at least half-
time, during the six-month grace period, or during authorized
periods of deferment.

William D. Ford Federal Direct Loan Programs:
Unsubsidized

A low-interest loan for students who do not meet the financial-
need criteria for a subsidized loan. The borrower is responsible
for all interest charges on the loan, which is funded by the fed-
eral government. Interest charges begin when the first loan dis-
tribution is processed.

William D. Ford Federal Direct Loan Programs: PLUS
An education loan which parents can borrow on behalf of their
dependent children.

VETERANS ASSISTANCE

Funding may be available if you are a member of the National
Guard or Reserves, if you are a veteran of the U.S. Armed
services, or a dependent or spouse of a disabled or deceased
veteran. You will need to provide a copy of your schedule

to the Financial Aid Office each semester to receive funding.
Please see the staff in the \eteran’s Resource Center if you have
questions related to your eligibility.

ENROLLMENT STATUS

Full Time 12 or more credits
3/4 Time 9-11 credits

1/2 Time 6-8 credits

less than 1/2 time 1-5 credits

The Minnesota State Grant requires 15 credits to be a full time
student. Enrollment is determined at the end of the add/drop
period, 12 credits is full-time for all other types of aid.

For additional information contact the Financial Aid

Office by phone at (320) 308-5961 or by e-mail at
financialaid@sctcc.edu. Additional information is available at
www.sctce.edu/financial-aid.

22



RECORDS AND REGISTRATION

REGISTRATION & STUDENT RECORDS

The Office of Records and Registration is responsible for
maintaining the student record system and for the publication
of the course schedule. This office is additionally responsible
for the release of transcripts, the awarding of degrees, diplomas,
and certificates, and transfer of credit. Any questions regarding
adding and dropping classes, transfer of credit and graduation,
should be directed to Records and Registration. The web

site, www.sctcc.edu/records provides important registration
information.

REGISTRATION SESSIONS

All accepted students are required to attend an Advising and
Registration session where they will be advised on course
selection before enrolling in college courses. To register for
courses, students must have completed a course placement test or
been informed they are exempt from testing. St. Cloud Technical
and Community College will provide directions and deadlines for
completing the Advising and Registration session.

Any student who has not attended classes for one year or longer will
be required to re-activate their file with the Admissions Office and
attend an Advising and Registration session. Students who have not
attended classes for one semester must meet with their academic
advisor prior to registration.

Registration Process for Continuing Students

Degree seeking students who are currently enrolled at the
College will be eligible for priority registration for the following
semester.

Students are encouraged to review course information at
www.sctce.edu prior to the meeting with their advisor. The
advisor will review the program plan with the student to

ensure registration for appropriate courses and to be sure that
prerequisites and other educational requirements have been met.

Students should also be sure that there are no registration holds
on their account which would prevent registration.

Note: Students who are on academic warning or academic
probation must complete an academic success plan prior to
registration. You can find the success plan at:
www.sctcc.edu/success-plan. Students on academic
warning must meet with their advisor and students on
academic probation must meet with a counselor to review
their completed success plan.

Returning Students

Students who have voluntarily “stopped out” (not attended
classes) for one semester must meet with their academic advisor
prior to registration.

TRANSFER OF CREDIT PoLICY

Credits for transfer from Minnesota State colleges and
universities shall follow the Minnesota State Undergraduate
Transfer policy 3.21 and Policy 3.37 Minnesota Transfer
Curriculum. Transfer evaluations are completed in the office
of Records and Registration once the student has been accepted
into a major. Students must provide an official transcript

from all previously attended colleges. Students may also be
asked to provide additional documentation of courses taken
(course descriptions, course outlines or syllabi). Students

will receive a list of courses transferred once the transfer
evaluation is complete. Students may appeal the decision

of the transfer credit evaluation as outlined in the Minnesota
State Undergraduate Transfer Policy beginning with the appeal
procedure listed below.

Accreditation:

SCTCC will consider for transfer those credit courses taken
from colleges and universities that are accredited by regional or
national accrediting agencies.

Age of Credits:

Transfer of technical courses shall be allowed for courses that
have been completed within the last 5 years (may be extended if
an academic award was received and the student is working in
the field). Specific or required math and science courses have a
10-year age limit. Other general studies and general education
courses have no age limit.

Course Content:

Courses approved for transfer must match at least 75% of the
content and goals of the course syllabus for which the student is
seeking transfer. Content and goals from several courses can be
combined to reach the 75% match.

Grade Point Average:

Grades earned at other institutions shall not be used in
computing the GPA at St. Cloud Technical and Community
College.

Grade Requirements:

Courses for which students receive a grade of “C” or higher
shall be considered for transfer. Courses with a grade of D that
are assigned to a goal area of the Minnesota Transfer Curriculum
will also transfer but may not satisfy major or program
requirements.

Number of Credits:
The number of credits granted shall not exceed the number of
credits awarded by the sending institution.



Semester Conversion:

The following formula is used to calculate the conversion: 3
quarter hours become 2 semester hours and 4 quarter hours
become 2.67 semester hours (4 x .667=2.668).

Residency Requirements:

Diploma students must earn 1/3 of the technical/program credits
at St. Cloud Technical and Community College. AS and AAS
students must earn a minimum of 20 technical/program credits at
SCTCC. AA students must earn a minimum of 20 of the required
credits for the degree at SCTCC.

Transfer Appeal Process

If a student is not satisfied with the outcome of the above

Transfer of Credit process, the appeal process is as follows:
1. Meet with the Registrar to provide clarification of the
transfer. The clarification process involves faculty input and
evaluation of the course description. The Registrar may require
the student to produce a copy of course outlines or syllabi,
and may do additional research on the course in question. The
Registrar may or may not transfer additional classes after this
meeting. If the student is not satisfied with the end result of
this meeting, they may proceed to the next step.
2. Awritten appeal submitted to the Vice President of
Academic and Student Affairs regarding the result of the
transfer. The Vice President of Academic and Student Affairs
will examine what courses have been completed and determine
if any further action is necessary.
3. Ifastudent is not satisfied with the college transfer appeal
decision, the student may submit a request to the Minnesota
State Senior Vice Chancellor of Academic and Student
Affairs for a system level appeal of the college transfer appeal
decision.

DAtA PrACTICES PoLICY

Minnesota State Colleges and Universities comply with the
Family Education Rights and Privacy Act (FERPA), 20 U.S.C.
812329, 34 CFR 99; the Minnesota Government Data Practices
Act, (MGDPA) Minn. Stat. Ch 13, Minn. Rules CH 1205; and
other applicable laws and regulations concerning the handling of
education records. Accordingly, the college adopts the following

policy:

Student means an individual currently or formerly enrolled or
registered, applicants for enrollment registration at a public
education agency or institution or individuals who receive shared
time education services from a public agency or institution.

All students at a post-secondary school have the same rights
regarding their educational data regardless of age.

Educational data or education records means data in any form
directly relating to an individual student maintained by a public
education agency or institution or by a person acting for the
agency or institution.
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Educational records do not include:

(1) Financial records of the student’s parents or guardian;

(2) Confidential letters or statements of recommendation
placed in education records before January 1, 1975, or after
January 1, 1975, if the student waived right of access;

(3) Records of instructional personnel that are kept in the sole
possession of the maker and are not accessible or revealed to any
other individual except a temporary substitute for the maker and
are destroyed at the end of the school year;

(4) Records of law enforcement units (if law enforcement unit
is a separate entity and the records are maintained exclusively by
and for law enforcement purposes);

(5) Employment records related exclusively to a student’s
employment capacity (not employment related to status as a
student, such as work study) and not available for use for any
other purpose;

(6) Medical and psychological treatment records that are
maintained solely by the treating professional for treatment
purposes;

(7) Records that only contain information about a student after
that individual is no longer a student at the institution (alumni
data).

Consent for Release Generally Required

The college will not permit access to or the release of personally
identifiable information contained in student education records
without the written consent of the student to any third party,
except as authorized by the MGDPA and FERPA or other
applicable law.

Release without Consent
As allowed by the MGDPA and FERPA, the college will release
student records without consent as follows:

(1) To appropriate school officials who require access
to educational records in order to perform their legitimate
educational duties (see explanation below);

(2) To federal, state, or local officials or agencies authorized
by law;

(3) In connection with a student’s application for, or receipt of,
financial aid;

(4) To accrediting organizations or organizations conducting
educational studies, provided that these organizations do not
release personally identifiable data and destroy such data when it
is no longer needed for the purpose it was obtained;

(5) In compliance with a judicial order or subpoena, provided
a reasonable effort is made to notify the student in advance
unless such subpoena specifically directs the institution not to
disclose the existence of a subpoena;

(6) To appropriate persons in an emergency situation if the
information is necessary to protect the health or safety of the
students or other persons; or

(7) To an alleged victim of a crime of violence (as defined in
18 U.S.C. Sect 16) or non-forcible sex offense, the final results
of the alleged student perpetrator’s disciplinary proceeding may
be released,;



(8) To another educational agency or institution, if requested
by the agency or institution, where a student is enrolled or
receives services while the student is also in attendance at the
college or university, provided that the student is notified where
applicable; receives a copy of the record, if requested; and has
an opportunity for a hearing to amend the record, as required by
law.

“School Officials” with a “legitimate educational interest”
The college will release information in student education records
to appropriate school officials as indicated in (1) above when
there is a legitimate educational interest. A school official is a
person employed by the college in an administrative, supervisory,
academic or research, or support staff position (including

law enforcement unit personnel and health staff): a person or
company with whom the University has contracted (such as an
attorney, auditor, or collection agent); a person serving on the
Board of Trustees; or a student serving on an official committee,
or assisting another school official in performing his or her tasks.
A school official has a legitimate education interest if the official
needs to review an education record in order to fulfill his or her
professional responsibility.

Public Directory Information: The following information on
students at college is designated as public Directory Information:
(1) Student’s name, hometown
(2) Participation in officially recognized activities and sports
(3) Dates of attendance (beginning and end dates of the
semester)
(4) Classification (freshmen, sophomore)
(5) Degrees, honors and awards received
(6) Date of graduation
(7) Physical factors (height and weight) of athletes
(8) Photographs
(9) Enrollment status (e.g., undergraduate, graduate, full-time,
or part-time)

Limited Directory Information for internal use within SCTCC
and Minnesota State includes students’ college e-mail address.
This is not released to outside entities but is available to students,
faculty and staff within Minnesota State and SCTCC.

Notice to students about Directory Information:

Students may direct that all of the above-listed Directory
Information be withheld from public disclosure by notifying the
Records and Registration Office in writing.

Access to Educational Records by Student

Upon (written) request, the College shall provide a student with
access to his or her educational records. There is no charge

for viewing the records even if the college is required to make
a copy of the data in order to provide access. Responses to
requests by students to review their educational records shall be
within ten business days.
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Upon request, the meaning of education data shall be explained
to the student by college personnel assigned to, and designated
by, the appropriate office.

Students have the right to review only their own records. When
a record contains private information about other student(s),
disclosure cannot include information regarding the other
student(s).

Challenge to Record

Students may challenge the accuracy or completeness of their
educational records. NOTE: the right to challenge a grade
does not apply under this policy unless the grade assigned was
allegedly inaccurately recorded.

Copies

Students may have copies of their educational records and this
policy. The copies of records will be made at the student’s
expense at rates stated in the college copy charge policy.

The official transcript fee is $10.00.

Official copies of academic records or transcripts will not be
released for students who have a delinquent financial obligation
or financial “hold” at the College, unless otherwise required by
law.



FINANCIAL SERVICES

ACCESS/PARKING FEE AND PARKING

REGULATIONS

All students must pay a per credit access/parking fee. The fee is
determined annually and posted at www.sctcc.edu/tuition. Daily
parking permits are $2. Permits are available in the Business
Office.

Access/parking fees will be charged to all St. Cloud Technical
and Community College students. The purpose of such fees is
for the development and upkeep of the College’s parking lots,
access road, parking security, associated lighting and sidewalks
to the campus, administrative costs associated to access/parking
and is used solely for that purpose. All students, regardless of
whether their education includes actually parking in the lots,
benefit from the establishment and maintenance of the lots. It
is an embedded service that allows service providers, students,
faculty, staff and administration, security, delivery vehicles, etc.,
the access to our buildings necessary to complete the mission of
the College.

Students enrolled in purely online delivered courses will not

be charged. Students on extended internships, or in situations
where the student does not park on campus, may formally
request a waiver of the fee. A parking permit refund may be
obtained from the Business Office on the same prorated basis
used to refund tuition upon withdrawal from the College. A $10
fee will be charged for replacement of lost, stolen or damaged
permits. One additional permit may be purchased for $10.
Motorcycle permits will be issued at no extra charge provided a
student qualifies for a regular permit.

Access/parking fees are reviewed annually and subject to
change. Everyone using the parking lots between 7:00 am
and 10:00 pm is required to display a current parking permit
from the rear view mirror. No overnight parking is permitted.
Vehicles without a properly displayed permit will receive a
ticket. Parking is not available in Lot B.

The purchase of a permit does not guarantee the availability

of a parking space at all times. Any vehicle parked on the
campus is parked at the risk of the owner. The College assumes
no responsibility for care or protection of any vehicle or its
contents. Unpaid parking tickets will be recorded and will
prohibit a student from registering for classes and obtaining
transcripts.

PSEO STUDENT PARKING

PSEO students are personally responsible to pay a $3 per credit
fee to park on campus. The parking fee is due by the beginning
of each semester; paid at the Business Office. A parking permit
will then be issued at the time of payment. PSEO students elect-
ing not to park on campus may have the parking fee waived by
stopping by the Business Office. Failure to pay the parking fee
by the beginning of the semester will result in the assessment of
a late fee..
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PARKING VIOLATIONS
« Parking in prohibited area fine $15.

 Parking in grass area fine $15.

» Misuse of Handicapped Parking Only fine $200.
(handicapped placard or handicapped license plate must be
displayed to be eligible to park in the college lot)

« Blocking of Fire Lane fine $15.
« Altered/forged permit fine $60.

« Motorcycles should be parked in areas designated as
“Motorcycle Parking.” (located by Door 10)

« Visitor parking is designated for guests only. Visitor
permits are available at the Information Center.

Circumstances under which vehicles will be ticketed and/or
towed shall include (but not limited to) the following:

1. Security and parking operations receives a complaint that
a vehicle is illegally parked, obstructing traffic, impeding
emergency responses and/or college operations, blocking
pedestrian traffic, etc.

. Vehicles parked in such a way to constitute a hazard, impede
vehicular and pedestrian traffic, emergency responses and
repair, or grounds operations.

. Vehicles that have been autoclamped for 24 hours will be
towed.

Circumstances under which vehicles will be ticketed and
autoclamped are:

1. A vehicle displays a permit that has been reported as being
lost or stolen, or one which has been altered or forged.

2. A vehicle has been issued three or more unpaid parking
citations in the current academic year.

3. Charge for removal of auto clamp is $60.00.

Appeals Procedure for a SCTCC Parking Ticket

1. Tickets must be appealed within five (5) business days from

date of issuance of ticket.

The parking appeals committee will meet every other

Tuesday from 2:00 pm to 3:00 pm during the academic

year to hear appeals.

. Individuals may present their appeals in writing with the
option to be present for their appeal. Appeals will be
considered by the committee on a first come, first served
basis. Written appeals forms are available in the Business
Office.

2.

HEALTH SERVICE FEE

All students must pay a per credit health service fee. The fee

is determined annually and posted at www.sctcc.edu/tuition.
These funds purchase an accident insurance policy, $5,000 limit,
no deductible, which covers students on campus and at all off
campus college sponsored events including internships and




supervised occupational experiences. Since it is a secondary
policy, students covered by another policy, will pay for the
deductible on their primary policy. Claim forms and a reference
copy of the policy are available in the Business Office.

MSCSA FEE

The Minnesota State College Student Association (MSCSA)
is the recognized student association for Minnesota technical
and community college students. A per credit fee is charged
to each student and credited to the association for state-wide
representation. The fee is determined annually and posted at
www.sctcc.edu/tuition.

REFUNDS, DROPS, WITHDRAWALS, AND
WAIVERS, MINNESOTA STATE PoLICYy 5.12
Students are financially obligated for every class in which they
have registered. Students that register for, but do not attend
classes at St. Cloud Technical and Community College and

fail to formally withdraw, or drop classes within the free drop
deadline, will still be responsible for the full tuition amount
due. (After the free drop deadline, students must withdraw from
ALL courses to receive a pro-rated refund based on the date of
total withdrawal. It is the student’s responsibility to check their
balance due online).

DROP/WITHDRAW

Students must drop courses by using the WEB registration system
through the fifth day of the semester or the first business day after
the course begins, whichever is later. Courses withdrawn from
after the drop period will receive a grade of “W.” Students can
initiate a course withdraw through 80% of the instructional days
for a course.

No tuition refunds will be processed by the Business Office
for courses withdrawn from after the drop period. (Students
withdrawing from the college, see below)

Students wishing to completely withdraw from the college should
obtain a “Withdrawal Worksheet” from the Admissions Office.
Students should complete and sign the top portion of the form
and return it immediately to the Admissions Office. The date of
withdrawal will be the date the completed form is received by the
Admissions Office. Student initiated withdrawals are allowed
until 80% of the instructional days in the academic semester

have elapsed. The Business Office will determine if a refund

is appropriate and to whom the refund should be distributed.
Questions about refunds should be directed to the Business
Office.

Withdrawing from a Course

Students withdrawing from a single course (after the drop period
listed above) are not eligible for a refund and will receive a grade
of “W.” Students can initiate a course withdraw through 80%

of the instructional days for a course. Students may withdraw
online or a course withdrawal form can be completed in Records
and Registration.
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Refunds for Total Withdrawal from College

Students who officially and totally withdraw from the College
may be eligible for a refund as defined below. Withdrawal forms
are available in the Admissions Office. A student who withdraws
simply by non-attendance will not be eligible for a refund. When
students do not officially withdraw, they will receive the earned
grade in each course for which they are registered and will be
liable for all tuition and fees for those courses.

Total Withdrawal from College Refund Period

Fall and Spring terms:

1st through 5th class day of term ........cccccevvevevcvcnenenn, 100%
6th through 10th class day of term.........cccccevvecveiviivinnnnns 75%
11th through 15th class day of term........c.cccceveevevvnininnnnns 50%
16th through 20th class day of term..........cccccveevecvvivinnnnns 25%
after 20th class day of the term ..o 0%
Summer term:

1st through 5th class day of term .........ccccceeeviiivcvcnnean, 100%
6th through 10th class day of term.........cccccevvevvcviininnnnns 50%
after 11th class day of the term ..........cccoevvevviveivvicecncin, 0%

Waivers
The College President may waive amounts due to St. Cloud
Technical and Community College for the following reasons:

» Employee Benefit Provided by a Bargaining Agreement

 Death of a Student

» Medical Reasons

» College Error or Unsatisfactory Service

» Employment Related Conditions

« Significant Personal Circumstances

 Student Leader Stipends

» Course Conditions
A course condition exists when the location or timing of the
course results in the student not being able to use the services
intended by a fee. Students will be required to provide
documentation with their request.

SENIOR CITIZEN FEE

Residents 62 years or older may register tuition-free for any
hour-based courses except for courses designed and offered
specifically and exclusively for senior citizens (prerequisites
must be met). Senior citizens registering for credit-based
courses are required to pay $20 per credit tuition. If the course is
audited, tuition is free. Exceptions may apply. State law states
that a senior citizen may take a course “when space is available
after all tuition-paying students have been accommodated.”
This means senior citizens may have to wait until the first

class meeting to register. Senior citizens are responsible for all
materials, personal property, or service charges for the course,
including technology fee, parking fee, MSCSA fee, and health

service fee.

STUDENT ACTIVITY FEE

All students (except senior citizens) must pay a per credit student
activity fee. The Student Senate uses these funds to sponsor
special events for students. A complete budget may be requested
from your Student Senate representative. The fee is determined
annually and posted at www.sctcc.edu/tuition.




TECHNOLOGY FEE

The purpose of the technology fee is to increase service, quality
and/or access to high-end technology. The technology fee will
be charged to all students. The fee is determined annually and
posted at www.sctcc.edu/tuition.

TRANSCRIPT FEE

Students may obtain an official transcript of their grades by
completing a request for transcripts and paying $10 for each
transcript requested.

TurtioN AND FEE PoLicy

Tuition rates per credit and fees are subject to change according
to Minnesota State College and Universities (Minnesota State)
and/or college policies. Current tuition and fee rates are posted at
www.sctcc.edu/tuition.

TUITION DEFERMENT

SCTCC offers a service for those students who must defer tuition
and other college costs, and who do not qualify or are not eligible
for agency funding, loans or grants. The College contracts

with Nelnet Business Solutions (NBS), a tuition management
company that provides a low cost option for budgeting students’
college costs. SCTCC/NBS has established several payment
schedules requiring various down payment amounts and number
of payment dates. Students register online with NBS via the
SCTCC web site, www.sctcc.edu.

Scroll down to GET STARTED.

 Click on Pay for College

 Pay Tuition Online

* Login with Username & Password
 Click on Bills & Payments

* Enroll in New Payment Plan

Students will not be allowed to register for a new term if deferred
payments from a previous term are not current. Payments may be
deferred for only the current semester and the entire balance must
be paid in full by the end of that semester. A $30 processing fee
will be charged for each deferment agreement. Deferred payment
plans cannot be established or extended for past debt or for
students not currently enrolled. Additional information on NBS
payment options is available from the Business Office at (320)

308-5572 or (320) 308-5512.

TUITION PAYMENT

Per Minnesota State Policy 5.12, payment of tuition and fees
will be due on the established due date posted on www.sctcc.
edu homepage. Students whose tuition is unpaid, or do not have
other approved financial arrangements in place by this deadline
will have their registration cancelled and be denied entrance to
class. To avoid registration cancellation, one of the following
approved financial arrangements must be in place:

 Tuition/fees paid in full

« Down Payment of 15% of tuition/fees or $300 through the
NBS tuition payment plan

« Financial Aid in place, meaning the FAFSA is complete and
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the College has an ISIR on file

« Scholarship or other agency/third party support in place of
at least 15% of tuition/fees or $300 through the NBS
tuition payment plan

« A completed PSEO student enrollment agreement on file

 Active 1-20 or DS2019 in place for an international student

Students are financially obligated for every class in which they
are registered. Students that register for, but do not attend
classes at Cloud Technical and Community College and fail to
formally withdraw, or drop classes within the free drop deadline,
will still be responsible for the full tuition amount due. After the
free drop deadline, students must withdraw from ALL courses to
receive a pro-rated refund based on the date of total withdrawal.
It is the student’s responsibility to check their balance due
online.

No invoices or tuition statements are mailed. Accounts must
be accessed and paid online at: www.sctcc.edu. Scroll Down to
GET STARTED.

» Pay for College

« Pay Tuition Online

¢ Login with Username & Password

» Bills & Payments
Follow the directions provided to pay with Visa, e-checks,
Mastercard or Discover credit cards. International students
not meeting the payment criteria outlined above will have their
registration cancelled after the fifth day of the term.

Students are responsible to ensure that financial aid documents
(ISIR with the Financial Aid Office) and agency awards
(documents with the Business Office) are complete and on

file prior to the deadline date. Students will be allowed to add
courses to their schedules through the drop period. Courses
added or deleted may affect the balance that a student owes.
Students are encouraged to check their account online after any
course changes. Course changes may also affect the amount of
financial aid that a student is eligible for. Changes may cause
payment plan to change.

If a student’s account is not paid in full, a hold will be placed

on the student’s account and a $50 late fee may be applied. The
student will be unable to register for future classes or receive

an official transcript until full payment is made. If student’s
account remains unpaid in full, the account will be turned over
to the Minnesota Department of Revenue to collect. Individuals
that submit Non Sufficient Fund (NSF) checks will be subject to
a $25 charge and be asked to make restitution by cash, money
order or cashiers check. A registration hold will be placed on the
student’s account. The policy on NSF checks and the fine are
subject to change without notice.



Accounting Careers
Accounting AAS Degree (70 Credits)

Program Description

The Accounting AAS Degree at SCTCC offers students a diverse in-depth accounting and business curriculum. The program pre-
pares students to be successful in a variety of accounting careers and for advancement in their current positions. Graduates will learn
to be critical thinkers and decision makers who have been taught the most up-to-date accounting practices.

Students completing the Accounting AAS Degree are eligible to take the national Accredited Business Accountant (ABA) accredita-
tion and the State of Minnesota Registered Accounting Practitioner (RAP) accreditation exams. In past years, SCTCC graduates have
a pass rate more than double the national average on the national accreditation exam.

After reviewing comparable Minnesota State college programs, this program exceeds 60 credits for one or more of the following
reasons: national or international program certification, national or international standards including skill standards, standards recom-
mended by a primary employer or multiple employers, national specialized program accreditation, state licensure requirements, and/
or national practices or standards.

The general education courses may transfer and are part of the Minnesota Transfer Curriculum (MnTC).
Career Opportunities

The Accounting AAS Degree prepares students to fill accounting roles in public accounting firms, schools, counties, cities, non-profit
organizations and every type of for-profit business that needs high quality well trained accounting professionals.

Suggested Technical Studies Semester | General Education
ACCT1215 Accounting PrinCiples | .........ccccooeieiiiiiniiniiniie 4 ENGL1302 Analytical WIiting .......ccccoceoveniiiineiec e 4
BUSM1260 Applied Business Mathematics/Calculators.............. 3 MNTC Goal Area 1 Communications - Oral .........c.cccceoervennienencns 3
BUSM2275 Legal Environment of BUSINESS.........ccovereiireninnne 3 MNTransfer General Education Electives *...........ccccocooviniinencns 8
CPTR1210 Introduction to COMPULEFS.........cccerveereririereriereenenns 3
*Courses must be from at least 3 Goal Areas

Suggested Technical Studies Semester 11
ACCT1216 Accounting PrinCiples 1 ..........coo.covveoveeerevrerrreneenne. 4 Estimated cost of books, supplies and materials: 2,184
ACCT1217 COSt ACCOUNTING....cuertemerieieiirieieie e 4
ACCT1219 Spreadsheets-Microsoft Excel ..........c.ccoccovuneee e 2
ACCT1220 Payroll Accounting e 2
ACCT1225 QUICKDOOKS ......cveieieciesieciececeee e 3
Suggested Technical Studies Semester 111
ACCT2225 Computerized Accounting Projects ..........c.ccceeevnnene 2
ACCT2226 Intermediate Accounting | e 4
ACCT2229 Managerial Accounting.......... e 4
ACCT2230 InCOME TaX | ...ccviiiiiiiciiecce w4
ACCT2236 Government and Not-Profit Accounting................... 2
Suggested Technical Studies Semester 1V
ACCT2227 Intermediate Accounting Il .........cccccovveininiininnncns 4
ACCT2231 Income Tax Il e 2
ACCT2234  AUAITING ..ottt 3
ACCT2235 Accounting Comprehensive Review OR

ACCT2280 Accounting Internship ........c.ccoeeveineivinniicieee 2

PLEASE NOTE: All program plans are preliminary and curriculum may change without notice.
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Accounting Careers
Accounting Diploma (61 Credits)

Program Description

The Accounting Careers diploma prepares students for a variety of accounting positions in public accounting, private industry, and
governmental and non-profit organizations. Accounting Careers emphasizes financial analysis, decision making, and ethical behavior
and reporting practices. Students will gain experience working with calculators, computers, and the latest computer software. This
program will prepare students as accountants for both private and public accounting.

Students graduating with an Accounting Diploma qualify to sit for the Registered Accounting Practitioner (RAP) exam in the State
of Minnesota, and the national Accredited Business Accountant (ABA) accreditation exam through the Accreditation Council for Ac-

countancy and Taxation.

The general studies courses are technically focused and not designed for transfer.

Career Opportunities

This program will prepare students as accountants for both private and public accounting.

Suggested Technical Studies Semester |

ACCT1215 Accounting PrinCiples | .........ccccooeieiiiiiniiniiniie 4
BUSM1260 Applied Business Mathematics/Calculators.............. 3
BUSM2275 Legal Environment of BUSINESS.........ccovereiireninnne 3
CPTR1210 Introduction to COMPULEFS.........cccerveereririereriereenenns 3

Suggested Technical Studies Semester 11

ACCT1216 Accounting Principles I ........ccccocooeiiiiniiniiniies 4
ACCT1217 COSt ACCOUNTING....cuertemerieieiirieieie e 4
ACCT1219 Spreadsheets-Microsoft EXcel ..........ccovvniiiiinnncns 2
ACCT1220 Payroll ACCOUNLING ....coveveieiirieieieniecsie e 2
ACCT1225 QUICKBOOKS .......cveveiesiesiriiicieieese e 3

Suggested Technical Studies Semester 111

ACCT2225 Computerized Accounting Projects ..........c.ccceeevnnene 2
ACCT2226 Intermediate Accounting I .........cccceeeverinensccrnnnnicns 4
ACCT2229 Managerial Accounting

ACCT2230 INCOME TaX | ..ooviiiiiiicicieee e
ACCT2236 Government and Not-Profit Accounting................... 2

Suggested Technical Studies Semester 1V

ACCT2227 Intermediate Accounting Il .........cccccovveininiininnncns 4
ACCT2231 Income TaX ..o 2
ACCT2234  AUITING ..o 3
ACCT2235 Accounting Comprehensive Review OR

ACCT2280 Accounting Internship ........c.ccoeeveineivinniicieee 2

General Education
ENGL1100 Writing for the Workplace ...........ccoccovviiinninncnene, 3
General Studies - Electives

Estimated cost of books, supplies and materials: 1,967

PLEASE NOTE: All program plans are preliminary and curriculum may change without notice.
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Accounting Careers
Accounting Clerk Diploma (34 Credits)

Program Description
The Accounting Clerk diploma prepares students for long term office positions in bookkeeping and accounting.

An accounting clerk maintains accounting records, posts details of business transactions, reconciles bank statements, prepares vouch-
ers and invoices, and assists management with other accounting duties.

The general studies courses are technically focused and not designed for transfer.
Career Opportunities

This program will prepare students as accounting clerks for business and governmental organizations; designated by the type of ac-
counting performed, such as Accounts Payable Clerk, Accounts Receivable Clerk, Billing Clerk, Tax Record Clerk.

Suggested Technical Studies Semester |

ACCT1215 Accounting PrinCiples I .........cccovvvienvnierirneencnnnns 4
BUSM1260 Applied Business Mathematics/Calculators.............. 3
BUSM2275 Legal Environment of BUSINESS..........ccccvvvveviierienns 3
CPTR1210 Introduction to COMPULETS........cccurrerrerireriereirinieeenes 3
Suggested Technical Studies Semester 11

ACCT1216 Accounting PrinCiples I ..........cccocevevvvierirneieninnns 4
ACCT1219 Spreadsheets-Microsoft EXCel ........c.c.cccevirieieninnnnn 2
ACCT1220 Payroll Accounting .... 2
ACCT1225 QUICKBOOKS ......ccvcvviieieiicieriiieieesiee st 3
BUSM1217 Business COMMUNICAIONS.......cocvvvveirerieeirenieeenins 3
BUSM1290 Job Seeking/Keeping SKills..........ccccovveiiniiinienennne 1
General Education

ENGL1100 Writing for the Workplace .........ccccocoovvennniicinnnne. 3
GBEH1100 Human Relations ........c.ccoeeirieerennincrinneecssieeenes 3

Estimated cost of books, supplies and materials: 1,166

PLEASE NOTE: All program plans are preliminary and curriculum may change without notice.
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Architectural Construction Technology
Architectural Construction Technology AAS Degree (61 Credits)

Program Description

This program is designed to prepare students for employment in the residential and light commercial construction industry. The ob-
jective of the program is to give students a well-rounded, basic construction background, along with CAD (computer aided drafting)
skills. Construction technology, materials, design, blueprint reading and estimating are studied in addition to drafting techniques.

Program specific requirements: A laptop computer; the format of the program allows students to work on drafting and design projects

in a lab setting as well as off-site.

After reviewing comparable Minnesota State college programs, this program exceeds 60 credits for one or more of the following
reasons: national or international program certification, national or international standards including skill standards, standards recom-
mended by a primary employer or multiple employers, national specialized program accreditation, state licensure requirements, and/

or national practices or standards.

The general education courses may transfer and are part of the Minnesota Transfer Curriculum (MnTC).

Career Opportunities

Employment areas for graduates include general contractors, architectural and engineering firms, building material centers, related
material suppliers, and building material manufacturers. Graduates work as drafters, estimators, technical support staff, material
salespeople, management trainees, and project managers. Articulation agreements with other schools also give students the opportu-
nity to continue their education for advanced degrees in areas such as construction management.

Suggested Technical Studies Semester |

ARCH1503 Introduction to Architectural Drafting.............c........ 2
ARCH1506 Intro to Architectural CAD ........ccccovveiviirnrciiennnns 3
ARCH1522 Residential Design PrinCiples..........ccoovvviinennncne 2
CNST1502 Building Materials and Methods .............cccoeerenee 3

Suggested Technical Studies Semester 11

ARCH1510 CAD and Design Studio .........cccoeervevireiineninicnieeniens 6
ARCH1534 Residential Design and Presentation .............c.cccc.... 2
CNST1506 Estimating for the Construction Trades I.................. 3

Suggested Technical Studies Semester 111

ARCH2506 Architectural Design Studio |..........ccoceevvenicinennecne 3
ARCH2510 Architectural CAD I ......ccoeovrviiiiniecreeceee 3
ARCH2522 Commercial Design Principles and Practice e 2
ARCH2530 Sustainable Building Systems...........c.cccccevruennne e 2
CNST2502 Estimating for the Construction Trades Il ................ 3
Suggested Technical Studies Semester 1V

ARCH2518 Architectural CAD Hl.......ccooovrviiiiniecieccee 3
ARCH2542 Structural Building Systems ...........cccoceevienivinnncns 3
ARCH2551 Professional Constructor Seminar ...........c.coceceovrenen 1
CNST2506 Construction Management e 3
CNST2510 Commercial Estimating and Project Analysis........... 2

General Education
MNTC Goal Area 1 Communications-Oral ............cccoeveeveivernrenne. 3
MNTC Goal Area 1 Communications-Written ...........cccocceevveenrenne. 3
MNTC Goal Area Goal 4 Math/LOGIC .......cccveeiernenieiierisenienens

MNTC Goal Area 5 Social Sciences ............
MNTransfer General Education Electives

Estimated cost of books, supplies and materials: 2,604

PLEASE NOTE: All program plans are preliminary and curriculum may change without notice.
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Architectural Construction Technology
Architectural Construction Technology Diploma (52 Credits)

Program Description

This program is designed to prepare students for employment in the residential and light commercial construction industry. The ob-
jective of the program is to give students a well-rounded, basic construction background, along with CAD (computer aided drafting)
skills. Construction technology, materials, design, blueprint reading and estimating are studied in addition to drafting techniques.

Program specific requirements: A laptop computer; the format of the program allows students to work on drafting and design projects
in a lab setting as well as off-site.

The general studies courses are technically focused and not designed for transfer.

Career Opportunities

Employment areas for graduates include general contractors, architectural and engineering firms, building material centers, related
material suppliers, and building material manufacturers. Graduates work as drafters, estimators, technical support staff, material
salespeople, management trainees, and project managers. Articulation agreements with other schools also give students the opportu-
nity to continue their education for advanced degrees in areas such as construction

Suggested Technical Studies Semester | General Studies

ARCH1503 Introduction to Architectural Drafting.............c........ 2 ENGL1100 Writing for the Workplace ...........ccoccovviiinninncnene, 3
ARCH1506 Intro to Architectural CAD ........ccccovveiviirnrciiennnns 3 GBEH1100 Human Relations ..........ccccvveioirneeiinnccenseeens 3
ARCH1522 Residential Design PrinCiples..........ccoovvviinennncne 2

CNST1502 Building Materials and Methods .............cccoeerenee 3 Estimated cost of books, supplies and materials: 2,604

Suggested Technical Studies Semester 11

ARCH1510 CAD and Design Studio .........cccoeervevireiineninicnieeniens 6

ARCH1534 Residential Design and Presentation .............c.cccc.... 2

CNST1506 Estimating for the Construction Trades I.................. 3

Suggested Technical Studies Semester 111
ARCH2506 Architectural Design Studio |
ARCH2510 Architectural CAD I ......ccoeovrviiiiniecreeceee

ARCH2522 Commercial Design Principles and Practice............. 2
ARCH2530 Sustainable Building Systems...........ccccoceveviiiniinncns 2
CNST2502 Estimating for the Construction Trades Il ................ 3

Suggested Technical Studies Semester 1V

ARCH2518 Architectural CAD Hl.......ccooovrviiiiniecieccee 3
ARCH2542 Structural Building Systems ...........cccoceevienivinnncns 3
ARCH2551 Professional Constructor Seminar ...........c.coceceovrenen 1
CNST2506 Construction Management............ccocooereeevrerencrennenns 3
CNST2510 Commercial Estimating and Project Analysis........... 2

PLEASE NOTE: All program plans are preliminary and curriculum may change without notice.
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Auto Body Collision Technology

Auto Body Collision Technician AAS Degree (67 Credits)

Program Description

The Auto Body Collision Repair program is designed to meet the needs of today’s high-tech and fast-paced automotive industry. The
core of the program relies on fundamental repair skills, such as metal straightening, body filler application and sanding of different
substrates. Students gain experience on both mild and high strength steel welding using MIG welding standards set by the industry.
Students use computers to write estimates, diagnose frame and unibody damage and mix paint.

After reviewing comparable Minnesota State college programs, this program exceeds 60 credits for one or more of the following
reasons: national or international program certification, national or international standards including skill standards, standards recom-
mended by a primary employer or multiple employers, national specialized program accreditation, state licensure requirements, and/
or national practices or standards.

Accreditation information: The Auto Body Collision Technology program is accredited by the National Automotive Technicians Edu-
cation Foundation, Inc. (NATEF), 101 Blue Seal Drive, Suite 101, Leesburg, VA 20175, (703) 669-6650, www.natef.org.

The general education courses may transfer and are part of the Minnesota Transfer Curriculum (MnTC).

Career Opportunities

The Auto Body Collision Technology Program will give graduates sufficient skills to enter the trade as advanced apprentices. Em-
ployment opportunities exist with automotive dealers, independent body repair shops, leasing agencies, truck repair shops, and also
paint salespersons. There are also opportunities for employment with an AAS degree as insurance company and body shop estima-
tors, shop managers, and factory dealer representatives.

Suggested Technical Studies Semester |
ABCT1545 Collision Repair INAUSLIY........ccoovrvvieecicreineenns 3 Estimated cost of books, supplies and materials: 5,060

ABCT1550 Repair Plan Process ........c.ccovereenierenienenn "2
ABCT1555 Collision Welding ........ccccooeverenniencnenennn .2
ABCT1560 Sheet Metal Repair .........c.ccoeeveeneniniennn e 4
ABCT1565 Production Lab | ........cccoveiiiniiinieccecees 4
Suggested Technical Studies Semester 11

ABCT1570 Basic Refinish........ccooviiiiiiiiiicce 4
ABCT1575 Emerging Technology and Industry Preparation ...... 2
ABCT1580 Non Steel Substrate Repair..........c.ccococereierriineninncns 4
ABCT1585 Production Lab I1.........ccccoevvirniiiinieieeeee 4

Suggested Technical Studies Semester 111

ABCT2545 Advanced Refinish.........ccooeviiiiiiicncncnicee
ABCT2550 Auto Body Mechanics
ABCT2555 Production Lab ..o

Suggested Technical Studies Semester 1V
ABCT2560 Structural Repair and Analysis .........ccccocvvenveinennncns 4

ABCT2570 Production Lab IV .. 6
General Education

MNTC Goal 1 - CommUNICALIONS ......cceevveeieireeriecrecree et 6
MNTC Goal 2 - Critical Thinking .........ccccoceivieneiinenn e 3
MNTC Goals 3 through 10 ........ccceiiieiiiieeeeee e 6

PLEASE NOTE: All program plans are preliminary and curriculum may change without notice.

34



Auto Body Collision Technology

Auto Body Collision Technician Diploma (52 Credits)

Program Description

The Auto Body Collision Repair program is designed to meet the needs of today’s high-tech and fast-paced automotive industry. The
core of the program relies on fundamental repair skills, such as metal straightening, body filler application and sanding of different
substrates. Students gain experience on both mild and high strength steel welding using MIG welding standards set by the industry.
Students use computers to write estimates, diagnose frame and unibody damage and mix paint.

Accreditation information: The Auto Body Collision Technology program is accredited by the National Automotive Technicians Edu-
cation Foundation, Inc. (NATEF), 101 Blue Seal Drive, Suite 101, Leesburg, VA 20175, (703) 669-6650, www.natef.org.

The general studies courses are technically focused and not designed for transfer.

Career Opportunities

The Auto Body Collision Technology program will give graduates sufficient skills to enter the trade as advanced apprentices. Em-
ployment opportunities exist with automotive dealers, independent body repair shops, leasing agencies, truck repair shops, and also
paint salespersons.

Suggested Technical Studies Semester |
ABCT1545 Collision Repair INAUSETY.........cccovierrireirnieeinnns 3

ABCT1550 Repair Plan Process ........c.ccovvverinenieencnns .2
ABCT1555 Collision Welding .........cccccevvreveenieecrenen, W2
ABCT1560 Sheet Metal Repair ........c.ccooevverirnieiencnn v 4
ABCT1565 Production Lab | ........ccccoveieniinnirineeceeneee 4
Suggested Technical Studies Semester 11

ABCT1570 Basic Refinish......ccccovvviniiiiiiiiieinieneeccien 4
ABCT1575 Emerging Technology and Industry Preparation ...... 2
ABCT1580 Non Steel Substrate REpair..........ccocoveeirerieeninnnenne 4
ABCT1585 Production Lab Il........ccccoeiviinnirineeceeeene 4
Suggested Technical Studies Semester 111

ABCT2545 Advanced Refinish.......cccoovviiviiniininiicnciccien 4
ABCT2550 Auto Body Mechanics v 4
ABCT2555 Production Lab Hl..........ccoeeeirnniiineieeeneene 5

Suggested Technical Studies Semester 1V
ABCT2560 Structural Repair and Analysis
ABCT2570 Production Lab IV ..o

Estimated cost of books, supplies and materials: 4,640

PLEASE NOTE: All program plans are preliminary and curriculum may change without notice.
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Automotive Service Technician
Automotives Service Technician AAS Degree (72 Credits)

Program Description

The Automotive Service Technician AAS Degree prepares students for entry-level positions in the automotive repair industry. Gradu-
ates will be proficient in using the latest equipment for wheel alignment, engine performance (including factory and generic scan
tools), electrical and electronic diagnosis, brakes, air conditioning, engine service and drivetrain repair.

After reviewing comparable Minnesota State college programs, this program exceeds 60 credits for one or more of the following
reasons: national or international program certification, national or international standards including skill standards, standards recom-
mended by a primary employer or multiple employers, national specialized program accreditation, state licensure requirements, and/
or national practices or standards.

Accreditation information: The Automotive Service Technician program is accredited by the National Automotive Technicians Edu-
cation Foundation, Inc. (NATEF), 101 Blue Seal Drive, Suite 101, Leesburg, VA 20175, (703) 669-6650, www.natef.org.

The general education courses may transfer and are part of the Minnesota Transfer Curriculum (MnTC).

Career Opportunities
Employment opportunities include service technicians, service advisors and shop managers.

Suggested Technical Studies Semester | Technical Electives *Choose 6 Credits*

AUTO1508 Automotive Wheel Alignment..........c.ccocvvenieninncne 4 AUTO1514 Engine Repair Lab .........ccocooiiiiiiniinincieneeenees 4
AUTO1510 Chassis Electrical...........cccccoreniieniininiiiiciie 4 AUTO2512 Driveline Repair I.........ccocooiiiiiiniiiineeneeenes 3
TRAN1502 General SErVICe.......cccoviereirieieeseesieee e 2 AUTO2516 Advanced Air Conditioning.........c.ccoceeeveienennieneens 2
TRAN1504 Electricity and Electronic Principles e 3 AUTO2538 Supervised Internship (1-4 credits).... 1
TRAN1516 Scan Tool Data ACQUISItION ........ccceeererieeniiiinienienns 1 AUTO2540 Light Duty Diesel ........cooeiiiriiiiiinineienereeees 2
TRAN1518 Transportation Hazardous Materials.............cc.cccocee. 1

General Education

Suggested Technical Studies Semester 11 MNTC Goal 1 - Communications

AUTO1512 Engine Repair Theory MNTC Goal 2 - Critical Thinking

AUTO1516 Brakes ......cccooooeireiiiineieneseeeseese e MNTC Goals 3 through 10 .......cccccciviiiiiiiireeeeee e
AUTO1523 Advanced Chassis Electrical...........c.c.cccoorieiinnnnnnn. 2

Estimated cost of books, supplies and materials: 4,275
Suggested Technical Studies Semester 111

AUTO2502 Engine Ignition and Emission Systems ....................
AUTO2505 Engine Fuel and Emission Systems...................
AUTO2506 Principles of Torque Transfer ...........cccoceevrenenn.
TRAN1520 Workplace Perceptions and Expectations

Suggested Technical Studies Semester 1V
AUTO2511 Automatic Transmission and Transaxle Overhaul.... 3

AUTO2520 Engine Driveability.........c.ccovoeiriiniineniiiiciee 3
AUTO2523 Advanced Electronic Systems e 2
TRAN2514 Basic Air Conditioning .........cceeeereieneneieneiesenenens 2

PLEASE NOTE: All program plans are preliminary and curriculum may change without notice.
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Automotive Service Technician
Automotives Service Technician Diploma (67 Credits)

Program Description

The Automotive Service Technician diploma prepares students for entry-level positions in the automotive repair industry. Graduates
will be proficient in using the latest equipment for wheel alignment, engine performance (including factory and generic scan tools),
electrical and electronic diagnosis, brakes, air conditioning, engine service and drivetrain repair.

Program accreditation information: The Automotive Service Technician program is accredited by the National Automotive Techni-
cians Education Foundation, Inc. (NATEF), 101 Blue Seal Drive, Suite 101, Leesburg, VA 20175, (703) 669-6650, www.natef.org.

The general studies courses are technically focused and not designed for transfer.

Career Opportunities
Employment opportunities include service technicians, service advisors and shop managers.

Suggested Technical Studies Semester | General Education

AUTO1508 Automotive Wheel Alignment...........cccooeveriinennnne 4 General Studies EIECLIVES .........coociieiireieeeeeee e 7
AUTO1510 Chassis Electrical..........c.coeovorneerinnecreceae 4

TRANIL502 General SErVICe........covoieivuieiciieceee e 2 Estimated cost of books, supplies and materials: 4,015

TRAN1504 Electricity and Electronic Principles ..........ccccoceeeee 3

TRAN1516 Scan Tool Data ACQUISItION .......cccceevrericieniiinienienns 1

TRAN1518 Transportation Hazardous Materials...........c.ccccccoe.. 1

Suggested Technical Studies Semester 11

AUTO1512 Engine Repair Theory........cccoceerereiiiennenscseiaiens 2
AUTO1514 Engine Repair Lab
AUTOIL516 Brakes ......ccooeirieicerieeseriee e
AUTO1523 Advanced Chassis Electrical............cccccovieniinennnne 2

Suggested Technical Studies Semester 111

AUTO2502 Engine Ignition and Emission Systems .................... 4
AUTO2505 Engine Fuel and Emission Systems.........cc.cccceeeeeeeene 5
AUTO2506 Principles of Torque Transfer ..........cccooveiniiienncne 7
TRAN1520 Workplace Perceptions and Expectations................. 2

Suggested Technical Studies Semester 1V
AUTO2511 Automatic Transmission and Transaxle Overhaul.... 3

AUTO2512 Driveling Repair........ccocooiieiiiennieneisensesec e 3
AUTO2516 Advanced Air Conditioning........cc.cceceerrieneicnennncns 2
AUTO2520 Engine Driveability.........c.ccoioeniieneininiieiceeee 3
AUTO2523 Advanced Electronic Systems .........ccccceeiereiereniencns 2
TRAN2514 Basic Air Conditioning ........c.ccoceeerereneneienenenesenens 2

PLEASE NOTE: All program plans are preliminary and curriculum may change without notice.
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Biomedical Equipment Technology
Biomedical Equipment Technician AAS Degree (60 Credits)

Program Description

The Biomedical Equipment Technician (BMET) AAS Degree trains and prepares students in troubleshooting, calibration and repair
of biomedical instruments, equipment and support systems. The BMET program offers courses that expose students to a variety of
instruments and equipment located in hospitals and clinics across the nation. The biomedical field is a fast growing field with demand
for qualified technicians.

Program specific requirements: A background check, including fingerprinting, will be completed as a requirement of this program.
At the time of the background check submission, students must provide documentation as required by the MN Department of Human
Services. If you have been arrested, charged or convicted of any criminal offense, you should investigate the impact that the arrest,
charge or conviction may have on your chances of employment in the field you intend to study, or on your ability to obtain federal,
state, and other higher education financial aid. Students who have earned a grade of "C" or better, in all required classes, as well as
an overall GPA of 2.0 or better will have satisfied the program requirements for the AAS degree.

The general education courses may transfer and are part of the Minnesota Transfer Curriculum (MnTC).

Career Opportunities
Biomedical equipment technicians may be employed by hospitals, clinics, private sector and the military.

Suggested Technical Studies Semester | General Education

ETEC1511 DC EIECIIONICS. ...c.ccuireeieieeieeiinieesieieese e 3 BLGY1321 Human Biology........cccooeeiiriririeinieniniesieesienesiesens 4

ETEC1512 AC EIECIIONICS......ccuireeieiieiieiinieesie e 3 MATH1300 College AlGebra........cocoviiieiriiiiisereeseeenieas 3

ETEC1515 Industrial Safety.........cccoeieireiieneiencreeesee 2 Physics - Four credits with 1ab............cccoeiiinie e, 4

HLTH1440 Medical Terminology........ccceeverereieneieneneeneeees 1 MNTC Goal Area 1 Communications - Oral .........c.cccceoervennienenne 3
MNTC Goal Area 1 Communications - Written ............cccoceevnenne 3

Suggested Technical Studies Semester 11

ETEC1507  Digital EIECtONICS ........vveevereeeeeeeeee e 3 Estimated cost of books, supplies and materials: 2,450

ETEC1535 Networking SYStemS........cccccvveieiernieneieniensesieeees 2

Suggested Technical Studies Semester 111

BMET2405 Administrative FUNCLIONS...........ccccovereieicnceneees 4
BMET2425 Biomedical Technology ..........ccccooereieneincncenicenes 5
BUSM1290 Job Seeking/Keeping SKills...........ccoooveininiiencnnne. 1
MSNA1230 Introduction to Networks I..........cccccovennicininennncns 2
MSNAL1240 Hardware SUPPOIT......c..ccoreererieenieenienee e 3

Suggested Technical Studies Semester 1V

BMET2430 Medical Equipment Networking..........cccccccoeeneenne. 2
BMET2435 Biomedical Instrumentation.............cccccvvevernnenenn. 5
BMET2440 Biomedical Equipment Technician Internship.......... 3
MSNAL1245 Software SUPPOI .......cccererirerieereesiesee e 2
MSNA1255 Introduction to Networks Il ...........ccccoveiiiiiiinnnnns 2

PLEASE NOTE: All program plans are preliminary and curriculum may change without notice.
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Business Management
Business Management AS Degree (60 Credits)

Program Description

This degree builds a strong foundation in general business topics and gives students the ability to choose to concentrate in account-
ing, finance and credit, or sales management, marketing. Each elective area focuses students' practical knowledge in their field of
study and provides opportunities to apply these skills in a variety of settings.

The Business Management AS Degree at SCTCC is a flexible degree designed for students who want to continue their education and/
or enter the workforce. Emphasis is placed on developing skills in decision-making, interpersonal communication, critical thinking,

project management and problem solving.

The general education courses may transfer and are part of the Minnesota Transfer Curriculum (MnTC).

Career Opportunities

Graduates entering the work environment are likely to be employed by a variety of public and private organizations within the areas
of professional sales, customer service, management, purchasing, banking, recovery, financial services, and accounting within retail,

wholesale, and service organizations.

Core Studies

ACCT1215 Accounting PrinCiples | .........ccccooeieiiiiiniiniiniie 4
ACCT2229 Managerial ACCOUNTING.......cccerrrerieirieieeniecseeieeens 4
BUSM2275 Legal Environment of BUSINESS.........ccovereiireninnne 3

CPTR1210 Introduction to Computers
SAMG1215 Principles of Management

Technical Electives - Choose 12 Credits
Accounting Electives

ACCT1216 Accounting Principles Il
ACCT1217 CoSt ACCOUNTING....cviveiaierieinieieierieesie e
ACCT1219 Spreadsheets-Microsoft Excel

ACCT1220 Payroll ACCOUNLING ....ooveveeeiirieinieniecsieee e 2
ACCT1225 QUICKBOOKS .....c.coveviieciesiiciieieieiese e 3
ACCT2225 Computerized Accounting Projects e 2
ACCT2226 Intermediate AcCouNting I ........cccoevevvreniienciinenencns 4
ACCT2230 INCOME TaX | ...eviiiiiiiicicc e 4
ACCT2231 Income TaX . ... 2
Sales and Management Electives

SAMG1200 Principles of Marketing .........ccccocvvereiiiinnenncienn 3
SAMG1206 Strategic CUStOMEr SEIVICE. ......cccoerveereeiriereeierienene 3
SAMG1211 Professional Sales Fundamentals..............ccccooeerene. 3

SAMG1221 Branding and Promotion..........cccceeevevereenseniecnieenne
SAMG2245 Marketing Strategies........ccoovvvrerireneiiniensieseeseeene
SAMG2255 Professional Sales Strategies ..........ccoverrereicrienean
SAMG2270 Managing Human Resources....
SAMG2280 Sales Force Management.........ccoceerererenieenieneneenenns

SAMG2285 ENtrepreneurship......cococoeeerirneeeninesieieniseseeseseseenes 3
ADVR2275 Social Media Marketing ..........cccooeveririeienennnicnenenn 4
Finance and Credit Electives

FNCR1200 Personal Money Management ...........ccccouevveerenenenes 3

FNCR1220 Principles of Banking
FNCR1250 Credit LaW ......ccoceveviveveiiieeirinieeene

FNCR1260 Risk Management and Commercial Real Estate ...... 3
FNCR2245 Consumer Lending.........cocoeierirveeirenieienennieeneneneenes 3

General Education

ENGL1302 Analytical Writing ........cccoceevvieviiiiice e
ECON2320 Intro to MaCroBCONOMICS .......cocevvevveiveereereereeeenenens
ECON2330 Intro to Microeconomics ........
MNTC Goal Area 1 Communications Oral
MNTC Goal Area 4 Math 1300 or 1350.......
MNTC Goal Area 6 HUMANILIES .....ccvivviviieiricreceire e
MNTC Goal Area 7 DIVErSItY......cccovvivviiriiiieice e
MNTC Goal Area 8 Global Perspectives
MNTC Goal Area 9 Ethic/Civic Responsibility ...........cccocoeeeeinenne 3
MNTransfer General Education Electives Any Goal Area............. 3

Estimated cost of books, supplies and materials: 1,795

PLEASE NOTE: All program 