
Installing Office 365 on Windows and Mac computers 

(Getting 5 copies Free) 

 

 

1. Login to your student, faculty or staff email account. 

• Students: StarId@go.minnstate.edu 

• Faculty/Staff: StarId@minnstate.edu 

2. Click on your two-initial name, top-right corner of the email.  

3. Choose “View Account” 

4. On the new page of My Account, click on Manage > of the “Office apps” 

5. A new page will load showing you the Office apps & devices, pleas click “Install 

Office” 

6. Follow the installation processes after completion of the download. 

7. This process can take from minutes to hours, depending on your computer and 

internet speed. 

8. You can always remove a computer from the list of 5 at any time. 

9. Not supported on Chromebooks or Netbook devices. 

 

Guided Steps: 

1. Login to your student, faculty or staff email account with your Star Id 

password. 

a. Students: StarId@go.minnstate.edu 

b. Faculty/Staff: StarId@minnstate.edu  

c. Forgot the password? Using this link to reset your password 

https://starid.minnstate.edu/ 

 

mailto:StarId@go.minnstate.edu
mailto:StarId@minnstate.edu
mailto:StarId@go.minnstate.edu
mailto:StarId@minnstate.edu
https://starid.minnstate.edu/


 

2. Click on the two-initial name. Top-right-corner of your email 

 

 

3. Choose “View Account” 

 

 

 

4. Click on Manage > of the “Office apps” 

 

 



5. Click on “Install Office” 

 

OR 

 

 

6. The installation is finished when you see the phrase, “You’re all set! Office is 

installed now” and an animation plays to show you where to find Office 

application on your computer. 

 



7. Follow the instructions in the windows, for instance Click Start > All apps to see 

where your apps are, you may select close to end the task. 

 

 

Activate Office 

❖ Start using Office application right away by opening any of its apps such as Word, 

Excel, PowerPoint and so forth to activate the office. 

❖ Can’t find it after installing, please click the Windows icon and type “Word” or 

“Excel”. 

❖ In most cases, office is activated once you start an application and after you click 

Accept to agree to the License terms. 

❖ You need to login the way you login your student, staff or faculty email if it is a 

requirement to do so. 

 

What to try if I can’t install or activate Office on Mac. 

 

https://support.microsoft.com/en-us/office/what-to-try-if-you-can-t-install-or-activate-office-for-mac-5efba2b4-b1e6-4e5f-bf3c-6ab945d03dea?wt.mc_id=scl_installoffice_mac&ui=en-us&rs=en-us&ad=us


Activate Office 

❖ Start using an Office application right away by opening any apps such as Word or 

Excel. 

❖ Can’t find Office after installing, please click the magnifying glass to open 

Spotlight. Type Word or Excel into the Spotlight search bar; or, open your 

application folder and find the Word or Excel app in there. 

❖ In most cases, Office is activated once you start an application and after you click 

Accept to agree to the License terms. 

❖ You need to login the way you login your student, staff or faculty email if you’re 

requested to do so. 

❖ Office Support Page. 

 

 

 

 

 

https://support.microsoft.com/en-us/office/download-and-install-or-reinstall-microsoft-365-or-office-2019-on-a-pc-or-mac-4414eaaf-0478-48be-9c42-23adc4716658?ui=en-us&rs=en-us&ad=us#InstallSteps=Install_on_a_PC

